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Change Log

The following Change Log explains by Product Version, Heading, Page, and Reason where
changes in the ProgressBook Studentinformation Course History, Class Rank, and Transcripts
Guide have been made.

Product
Version

17.2.0

17.2.0
17.1.0

17.1.0

16.3.0

Heading

“Manually Add Student Course
History”

Entire Guide
“Student GPA Ranking (R325)"

Entire Guide

Entire Guide

Page

24

N/A
44

N/A

N/A

Reason
Updated the Columns Available list to include new
EMIS Subject Area for Credit option.
Updated inactive icon.

Updated report image to reflect removal of DASL from
the name.

Updated DASL Options to Studentinformation
Options.

Converted source file to FrameMaker. Updated guide to
match style guide. Updated images to match new Ul.
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Course History, Class Ranking, and
Transcripts Overview

An accurate course history must be maintained for all students in order to create student
transcripts and calculate class rank lists and student GPAs (Grade Point Average).

The Studentinformation Course History module also provides the ability to share student course
history information between trusted districts. Each district has the option to add districts to their list
of trusted districts on the District Trusts screen, thus allowing individuals with the appropriate
security to view a student’s course history information through EZ Query (see the ProgressBook
Studentinformation EZ Query Guide for more information).

There are dynamic screens that let you view student class ranking and GPAs within each grade.
Links from those screens list individual student’s detailed GPA history information. You may
produce transcripts that list all course information for selected students, as well as attendance and
assessment/testing data.

Understanding the Course History, Class Ranking, and
Transcripts Module

A student scheduled into a course has a course history record dynamically displayed in
Studentinformation. By maintaining a student’s marks, course history automatically updates with
new information from the student’s scheduled courses.

When a student enrolls from another district, it is usually necessary to manually add course
information so that courses previously completed at another building/district may be included in a
student’s GPA and ranking as well as transcript information. You may use course codes that are
part of your Studentinformation database and thereby default fields to those values, or you may
designate all new data for the required fields when manually entering course history information.
Manually entered course information consists of two tabs; the first tab contains course detail
information, including whether a course is to be included in the GPA and credit calculations as well
as Honor Roll; the second tab is for recording the course marks information, which determines
how the course history marks are used in GPA and Rank calculations.

However, updating course history information does not automatically update GPA and Ranking
tables. That is accomplished by processing GPA Sets. Studentinformation lets districts define
more than one GPA Set calculation and keeps a running history and details of each calculation
performed for all applicable students.
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Course History, Class Ranking, and Transcripts Overview

Course History and Transcripts Outline and Flow

1.

Course History System Maintenance

a.
b.

Transfer Codes — Codes used to categorize Course History Records

GPA Sets — Module where the building defines the configuration required for
calculating GPA and Rank; several may be defined

Trusted Districts — A list of school districts that are allowed to view transcript data for
the current school district

Course History and Class Rank Records

a.

Course History

i. Student GPA and Rank Listing — By selecting the applicable GPA Set and
Grade Level, the user can view the GPA and Class Rank list for selected criterion.

ii. Student GPA History — Details of student’s GPA calculations and ranking

Student Course History Summary — Summary of a selected student’s course
history and marks information with the ability to manually add course history records
from other districts.

i. View Student Course History
ii. Edit Student Course History
iii. Manually Add Student Course History

Reports

a.

Transcript Formatter (R702) — Report used for producing transcripts of various
formats

i. Non-Custom Transcript Formats (R702)
ii. Custom Transcript Formats (R702)
Student GPA Ranking (R325) — Report listing students’ GPAs and class rank.
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Course History System Maintenance

Course History Transfer Codes Maintenance
Navigation: Studentinformation — Management — School Administration — Course History
Administration — Transfer Codes

Transfer Codes are used to optionally categorize reasons for entering Manual Courses into the
Student Course History records.

Studentinformation > Management > School Administration > Course History Administration > Transfer Codes

Course History Transfer Codes Maintenance

From this screen, you can display, add, change and delete Course History Transfer codes.

Add Transfer Code

Code Name & Description = Active
@& 0 o0 0 Y
@S 1 : °
@S 2 2 2 °
& & HS  High School @]

Show Active Only

This page has standard add record, edit record, and delete record controls.

Records on this page are not deleted, but are inactivated instead. For information on reactivating
records, see the ProgressBook Studentinformation Getting Started Guide.

e Sorting — You may sort by any column (Code, Name, Description, Active) in ascending
or descending order by clicking on the column header.

e & — This Transfer Code has been entered at a higher level (Global Level or District
Level) and cannot be changed at the Building Level.

* @ - This code is an Active Transfer Code that can be used on new Student Course
History Records.

o — This code is an Inactive Transfer Code and cannot be used on new Student Course
History Records.
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Course History System Maintenance

Add/Edit Course History Transfer Codes

Studentinformation = Management > School Administration > Course History Administration > Transfer Codes

Course History Transfer Codes Maintenance

From this screen, you can display, add, change and delete Course History Transfer codes.

Code:” |:|

Name:” |

Description:

Is Active:

‘ Save and New ‘ ‘ Cancel ‘

¢ Code (required) — Enter up to 4 alphanumeric characters. If you try to use an existing
inactive Transfer Code, you are prompted to reactivate this inactive Transfer Code if you
wish.

Transfer Codes may be defined globally (by the DA Site), at the district level, or at the
school level per the chart below.

Visibility and Use Editable
Global Level DA Site, District, School DA Site
District Level DA Site, District, School DA Site, District
School Level DA Site, District, School DA Site, District, School

* Name (required) — Enter the name of the Transfer Code.
* Description (optional) — Enter a description of the Transfer Code.

* Is Active (optional) — Select the check box to activate the Transfer Code for applying to a
new Student Course History Record; de-select to inactivate the Transfer Code.
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Course History System Maintenance

GPA Set Maintenance
Navigation: Studentinformation — Management — School Administration — Course History
Administration — GPA Sets

The GPA Set Maintenance screen is used to define the configuration required for calculating
GPA and Rank. Buildings may have more than one GPA set used for GPA calculations.

Studentinformation > Management > School Administration > Course History Administration > GPA Sets

GPA Set Maintenance

From this screen, you can display, add, change and delete data pertaining to GPA sets.

Add GPA Set

Name a Modified Last Calculated
1st Quarter 2/18/2016 10:40:00 AM
2nd Quarter 2/18/2016 10:40:00 AM
3rd Quarter 2/18/2016 10:40:00 AM

4th Quarter 2/18/2016 10:40:00 AM

B & 5 &6
LR R R N ¥

QL Q0

Cumulative GPA  2/18/2016 10:40:00 AM  12/2/2016 4:15:00 PM

e Sorting — You may sort by any column (Name, Modified, Last Calculated) in ascending
or descending order by clicking on the column header.

e T — Click to delete the GPA Set.

« & - Click to edit the GPA Set.

« &2 — Click to refresh the GPA Set.
Note: The Refresh GPA Set process may take a few minutes to complete. The
Last Calculated column displays the correct date and time when the process is
finished, but the GPA Set Maintenance screen does not automatically refresh.
Refresh this screen by clicking its name in the breadcrumb trail after a few

minutes to confirm that the GPA Set has been refreshed, or continue working in
Studentinformation prior to returning to this page.

e Add GPA Set — Click to add a new GPA Set.

Note: For more information on GPA Sets, see the ProgressBook
Studentinformation Marks Guide.
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Course History & Class Rank Records

Course History Menu

Navigation: Studentinformation — SIS — Course History

The Course History menu screen provides links to Student GPA/Rank listing and to the Student
Course History Menu.

Studentinformation > SIS > Course History

Course History

Please make a menu selection

Student Course History Menu Student GPA/Rank

Student GPA & Rank List

The Student GPA & Rank List screen lets you view and/or print Student GPA and Rank
information by selecting the applicable GPA Set and Grade Level.

Student GPA & Rank List

From this screen, you can view GPA rankings.

cPaset|  -foradelever| | vew

¢ GPA Set (required) — Make a selection from the available GPA Sets that have been
defined for the working building.

e Grade Level (required) — Select the grade level for which you wish to view GPA and
Rank information.

¢ View — Click to view GPA and Rank information for the selected parameters.
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Studentinformation > SIS > Course History > Student GPA/Rank

Course History & Class Rank Records

The Student GPA & Rank List details grid displays.

Student GPA & Rank List

From this screen, you can view GPA rankings.

GPA Set:"| Cumulative GPA ~ Grade Level:* View |

OO0 HOLOLO

Rank
Student Grade a
12 1
12 1
12 1
12 1
12 1

GPA

4.000000

4.000000

4.000000

4.000000

4.000000

Base
GPA

4.000000

4.000000

4.000000

4.000000

4.000000

Add On
Points

0.000000

0.000000

0.000000

0.000000

0.000000

Points

108.000000

136.000000

114.000000

121.680000

112.000000

)0 E—
Earned Attm Rank
Credits Credits Value
27.000000 27.000000  4.000000
34000000 34.000000 4.000000
28.500000 28.500000  4.000000
30420000 30420000 4.000000
28.000000 28.000000  4.000000

Sorting — You may sort by any column (Student, Grade, Rank, GPA, Base GPA, Add
On Points, Points, Credits, Rank Value) in ascending or descending order by clicking

on the column header.

Rank Value — This column displays the value used to rank students relative to each

other.

Q — Click to view a student’'s GPA details.
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Course History & Class Rank Records

The Student GPA Supporting Details screen displays for that student.

Student GPA Supporting Details

From this screen, you can view data pertaining to the students GPA details.

GPA Set: ‘ < Back ‘

GPA Set Formula Reporting Terms Mark Credit Types Add-On Difficulty Points Prev. Years
1st Quarter Standard GPA Calculation (Alpha) GP1 Progress 1 O O O
Calculations:
Calculation Date Points Credits GPA
GPA based on current GPA configuration 12/29/2016 12:03 PM 7.000 1.750 4.000
Last time GPA was recalculated 04/26/2016 9231 AM 7.000 1.750 4.000
Details:
Course Mark Calculation Values

£

-

g

(3}

g &

© 0 =

= =| - B

g 8 © E g

= = g o
Year Code Abbr Term £ £ w Type Mark Crd Type © £ PtVal Crd Att Crd Earn Crs Crd
2015-2016 078 PER COM 1SEM «* «* «f Grading Period A+ Progress 1 « «f 4000 250 250 500
2015-2016 095 VIDPRI| 1SEM «* & & Grading Period A+ Progress 1 & «f 4.000 .250 250 500
2015-2016 381 AP CALC ALYR «* « « Grading Period A- Progress 1 «# «f 4000 250 250 1.000
2015-2016 628  AG CAPST ALYR «f & « Grading Period A+ Progress 1 & «f 4000 250 250 1.000
2015-2016 746C INTFREN 1SEM < «* & Grading Period A+ Progress 1 & «* 4000 500 500 1.000
2015-2016 P141A WLD GEO 1SEM «* «# & Grading Period A Progress 1 «# «# 4000 250 250 500

GPA Calculation Tips
Standard GPA

GPA = (Sum of (Pt Val x Crd Att))/(Sum of Crd Att)
GPA by Course Count
GPA = (Sum of Pt Val)/(# of Marks marked as in Cum GPA)
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Course History & Class Rank Records

Student GPA History
Navigation: Studentinformation — SIS — Student — Course History — GPA History

In Studentinformation, each time the GPA Sets are recalculated or new GPA Sets are calculated,
a record is created in the Student GPA History.

Q| Is
Student GPA History

From this screen, you can view student GPA history.

GPA GPA Course

Year Schoola Set Rank GPA Points Credits Credits Count Last Calculated

2015 1st 1 4.000000  7.000000 1.750000 1.750000 6 4/26/2016 9:31:00 AM
2015 2nd 1 4.000000  7.000000 1.750000 1.750000 6 4/26/2016 9:01:00 AM
2015 3rd 1 4.000000 8340000 2.085000 2.085000 6 4/22/2016 10:32:00 AM
2015 4th 1 4.000000 8340000 2.085000 2.085000 6 6/20/2016 10:44:00 AM
2015 cum 1 4.000000 121.680000 30420000  30.420000 36 9/29/2016 12:27:00 PM
2014 1st 1 4.000000  7.250000 1.813000 1.813000 7 6/17/2015 8:06:00 AM
2014 2nd 1 4.000000  7.250000 1.813000 1.813000 7 4/28/2015 1:31:00 PM
2014 3rd 1 4.000000 6250000 1.563000 1.563000 6 4/28/2015 1:41:00 PM
2014 ath 1 4.000000  6.250000 1.563000 1.563000 6 7/20/2015 11:15:00 AM
2014 CUM 1 4.000000  87.000000  21.750000  21.750000 24 12/7/2015 10:11:00 AM

Click a GPA Set code to see the GPA Set Results for that particular student.
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Course History & Class Rank Records

The Student GPA Supporting Details screen displays the results of the selected GPA Set for
this student, including a current GPA result based on the GPA Set (displaying what this student’s
GPA would be if the GPA Set had just been refreshed).

Student GPA Supporting Details

From this screen, you can view data pertaining to the students GPA details.
GPA Set: | <Back |

GPA Set  Formula Reporting Terms Mark Credit Types Add-On Difficulty Points Prev. Years
1st Quarter Standard GPA Calculation (Alpha) GP1 Progress 1 a O a

Calculations:

Calculation Date Points Credits GPA
GPA based on current GPA configuration 12/29/2016 12:03 PM 7.000 1.750 4.000
Last time GPA was recalculated 04/26/2016 9:31 AM 7.000 1.750 4.000
Details:
Course Mark Calculation Values

2

b=

@

(& ]

8 a

o

2 ¢ e

E E 3 5

s 5 9 E «

222 g &
Year Code Abbr Term £ £ u Type Mark Crd Type @ <= PtVal Crd Att Crd Eam Crs Crd
2015-2016 078 PER COM 1SEM «* « «f Grading Period A+ Progress 1 «# & 4000 250 2250 500
2015-2016 095 VIDPRI 15EM «# «* &/ Grading Period A+ Progress 1 «* «* 4.000 250 250 2500
2015-2016 381 AP CALC ALYR « « « Grading Period A- Progress 1 «# «* 4000 250 250 1.000
2015-2016 628 AG CAPST ALYR «" «”  « Grading Period A+ Progress 1 «# «* 4000 250 250 1.000
2015-2016 746C INTFREN 1SEM « «* «” Grading Period A+ Progress 1 « «* 4.000 .500 500 1.000
2015-2016 P141A WLD GEO 1SEM «f «* «f Grading Period A Progress 1 «# & 4000 250 2250 500

The Details section displays each course used to calculate this GPA, with each course's line
including that course's School Year, Course Code, Course Abbreviation, Course Term,
Include in Total Credits value, Include in GPA value, Is High School Credit value, Mark Type,
Mark, Credit Type, Is Earned value, In GPA value, Point Value, Credits Attempted, Credits
Earned, and Credits Credited.
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Course History & Class Rank Records

Student Course History Summary

Navigation: Studentinformation — SIS — Student — Course History — Student Course History

The Student Course History Summary screen provides the ability to view and document a
student’s course history with respect to courses and their corresponding marks.

Student Course History is composed of two types of maintenance records: Scheduled Courses
(courses assigned through the normal scheduling process) and Manual Courses (courses

manually entered to represent courses taken at another school district).

Studentinformation > SIS > Student > Course History > Student Course History

Student Course History Summary

From this screen, you can view student course history.

[Hide Filters]

District.”

Include School Years:

Include Mark Types:

| Ashland City Schools |

School Years Available

Credit Type: All

v‘ |Iwant to... ~

School Years Selected

2017-2018
2016-2017
2015-2016
2014-2015
2013-2014

-
o

Mark Types Available

Mark Types Selected

AVG - Avg
EX - Exam
Exam - Exam
FIN - FIN
FIN - Final

.
R

Show Manual Courses With No Marks: O Yes @ No
Show 'Is High School Credit' Courses Only:[] Show 'Include in GPA' Courses Only:[] Show 'Include in Total Credits' Courses Only:[]

Columns Available

Columns Selected”

Grade

Course Abbreviation
Course Name

i Teacher Name

View: course Level of Difficulty
Course Add-On Level
Course Area of Study
Course Subject Area
Course Department
Course CORE Subject Area

" Schoaol

School Year
Reporting Term Code
Course Code

4= = Course Short Name
k¢ 33 Course Section

Mark

Mark Type

Attempted Credits

v Earned Credits

View History

Add Manually Entered Course

* District — Select the applicable school district from the drop-down list.

* Credit Type — Select the applicable credit type that you wish to view with this student’s
Course History. All is the default.

* Include School Years — List of available and selected school years. The user may select
as many school years as they wish. If no School Years are selected, then no filter is
applied and all school years are included.

* Include Mark Types — List of available and selected Mark Types. The user may select as
many Mark Types as they wish. If no Mark Types are selected, then no filter is applied
and all Mark Types are included.

¢ Show Manual Courses with No Marks — Select Yes to include manual courses with no
marks; select No to exclude manual courses with no marks.

ProgressBook Studentinformation Course History, Class Rank, and Transcripts Guide
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Course History & Class Rank Records

Show ‘Is High School Credit’ Courses Only — Select this check box to include manual
course records for courses marked Is High School Credit.

Show ‘Include in GPA’ Courses Only — Select this check box to include manual course
records for courses marked Include in GPA.

Show ‘Include in Total Credits’ Courses Only — Select this check box to include
manual course records for courses marked Include in Total Credits.

Columns Available — Fields available for selection when viewing a student’s course
history information. Fields include the following:

* Grade

* Course Abbreviation

* Course Name

* Teacher Name

e Course Level of Difficulty

e Course Add-On Level

* Course Area of Study

* Course Subject Area

e Course Department

* Course CORE Subject Area
e EMIS Subject Area for Credit
¢ Course Is High School Credit
¢ Course Include in GPA

* Course Include in Total Credits
* Course Is College Prep

* Course Is Dual Credit

e Numeric Mark

* Mark Equivalent

e Mark Credit Type

* School

* School Year

* Reporting Term Code

¢ Course Code

¢ Course Short Name

¢ Course Section

e Mark

* Mark Type

* Attempted Credits

¢ Earned Credit

Columns Selected — Fields selected that display when a user views a selected student’s
course history information. Fields must be in the Columns Selected if they are to display
on the Student Course History Summary screen.

12
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Course History & Class Rank Records

e ¢ = — Click these arrows to move selections back and forth between Columns
Available and Columns Selected.

e 44 #» — Click these arrows to move ALL items back and forth between Columns
Available and Columns Selected.

¢ View History — Click to view Student Course History Summary using the selected
fields.

¢ Add Manually Entered Course — Add manual course history information for the selected
student. See “Manually Add Student Course History.”

¢ lwantto... — Choose from the drop-down list to load and save Student Course History
Summary settings.

I want to... v

- Load my settings
- Save my settings
- Reset my settings
- Load school settings
- Save school settings
- Reset school settings

a. Load my settings —This option lets the user reload their saved settings into the filter
controls. If the user navigates to the Manually Entered Courses or the Student
Mark Entry screen, uses the buttons on the Student Course History Summary
screen, and then returns to the Student Course History Summary screen using the
designated buttons on the Manually Entered Courses screen or the Student Mark
Entry screen, the filter options selected when leaving the Student Course History
Summary screen is reapplied when the user returns to the screen, rather than the
user’s saved settings. The Load my settings option lets the user reload their saved
settings in this situation.

b. Save my settings — Click to save Student Course History Summary settings.
These settings automatically populate every time the user brings up the Student
Course History Summary screen. The user receives the following message after
saving the settings:

Your settings have been saved

c. Reset my settings — Click to reset Student Course History Summary settings. The
settings return to the default Studentinformation Student Course History
Summary settings. The user receives the following message after resetting the
settings:

Your settings have been reset

d. Load school settings — Click to populate the Student Course History Summary
screen with saved school settings.
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Course History & Class Rank Records

e. Save school settings — Click to save Student Course History Summary settings
and make them the default for the entire school building. This can only be done if the
user has specific security access to save school settings. Any user without their own
saved settings inherits the school’s default settings. The user receives the following

message after saving school settings:

School settings have been saved

f. Reset school settings — Select to reset Student Course History Summary default
settings for the entire school building. The settings return to the default
Studentinformation Student Course History Summary settings. This can only be
done if the user has specific security access to save school settings. The user
receives the following message after resetting school settings:

School settings have been reset

View Student Course History

After selecting the applicable filters and fields for display as detailed in the section “Student
Course History Summary,” click View History to view the student’s Course History records.

Studentinformation > SIS > Student > Course History > Student Course History

Student Course History Summary

From this screen, you can view student course history.

[Hide Filters]

District:”

Include School Years:

Include Mark Types:

| Ashland City Schools |

School Years Available

2017-2018
2016-2017
2015-2016
2014-2015
2013-2014

Credit Type: All

v‘ |Iwanl to... ~

School Years Selected

Mark Types Available

AVG - Avg
EX - Exam
Exam - Exam
FIN - FIN
FIN - Final

Mark Types Selected

e >
s 2

Show Manual Courses With No Marks: O Yes @ No
Show 'lIs High School Credit' Courses Only:[| Show 'Include in GPA' Courses Only:[] Show 'Include in Total Credits' Courses Only:[]

Columns Available

Columns Selected”

Grade

Course Abbreviation
Course Name

) Teacher Name

View: course Level of Difficulty
Course Add-On Level
Course Area of Study
Course Subject Area
Course Department
Course CORE Subject Area

~ School

School Year
Reporting Term Code
Course Code

= Course Short Name
Course Section

Mark

Mark Type

Attempted Credits

v Earned Credits

s
¥

| e,

View History

—

—

o —

Add Manually Entered Course
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Course History & Class Rank Records

The Student Course History Summary details grid displays.

Studentinformation > SIS > Student > Course History > Student Course History -

Student Course History Summary

From this screen, you can view student course history.

[Show Filters]

Add Manually Entered Course Total Attempted Credits: 36.5 Total Earned Credits: 32.5

AN N N R R Y

Y% N

School School Year Term Code Course Code Course ShortName = Section Mark Type Mark Attempted Credits Earned Credits
ASHLAND HIGH SCHOOL 2017-2018 INT1 045 INT COMPOSITION 61 Interim A 0.00000
ASHLAND HIGH SCHOOL 2017-2018 INT1 072 POWER READING 51 Interim A 0.00000
Ashland High School 2017-2018 INT1 349 PRACALII 2 Interim A 0.00000
ASHLAND HIGH SCHOOL 2017-2018 INT1 396 SENIOR MATH 3 Interim A 0.00000
ASHLAND HIGH SCHOOL 2017-2018 GP1 045 INT COMPQSITION 61 Grading Period A 0.25000
ASHLAND HIGH SCHOOL 2017-2018 GP1 072 POWER READING &1 Grading Period A 0.25000
Ashland High School 2017-2018 GP1 349 PRAC ALl 2 Grading Period A 0.25000
ASHLAND HIGH SCHOOL 2017-2018 GP1 396 SENIOR MATH 3 Grading Period A 0.25000
ASHLAND HIGH SCHOOL 2016-2017 FIN 045 INT COMPOSITION 22 Final F 0.50000 0.00000
ASHLAND HIGH SCHOOL 2016-2017 FIM 070 AMERICAN LIT 21 Final F 0.50000 0.00000
ASHLAND HIGH SCHOOL 2016-2017 FIN 160 AM.GOVERNMENT 71 Final B- 0.50000 0.50000
ASHLAND HIGH SCHOOL 2016-2017 FIN 164 ECONOMICS 72 Final C 0.50000 0.50000
ASHLAND HIGH SCHOOL 2016-2017 FIN 262 ENVIRON SCIENCE 41 Final C+ 0.50000 0.50000
Ashland High School 2016-2017 FIN 266 PHYSICAL GEOLOG 42 Final D+ 0.50000 0.50000

The fields selected on the Columns Selected tab are viewable in the Student Course History
Summary.

Show Filters/Hide Filters — Click to show or hide filters used to select this Course
History display.

Add Manually Entered Course — Add manual course history information for the selected
student. See “Manually Add Student Course History.”

Total Attempted Credits — Provides the total number of Attempted Credits, which is
calculated using the marks that meet the filter criteria for this screen, with the same credit
summation rules that are used for the transcript.

Total Earned Credits — Provides the total number of Earned Credits. The Earned
Credits column displays for marks where the Mark Credit Type = Earned, and the Total
Earned Credits displays the total credits for marks where the Mark Credit Type =
Earned.

School — The Course History Summary grid displays both manually entered courses
and standard courses. When displaying the school for a manually entered course, the
School field in the Course History Summary grid displays the School Description
when available; otherwise, the name associated with the School IRN field is displayed.

For standard courses, the School field in the Course History Summary grid displays the
EMIS Location Description from the Course record when available; otherwise, the name
associated with the EMIS Location IRN field from the Course record is displayed. If no

value is present in either the EMIS Location Description or the EMIS Location IRN on
the Course record, then the Course History Summary grid shows the name of the school
associated with the Master Calendar of the Course.
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Course History & Class Rank Records

E

e Sorting — You may sort by any column in ascending or descending order by clicking on
the column header. The default sort order when a student is first displayed on the screen
is School Year, Reporting Term, and Course Code. Once a sort column is clicked, the
course history records are sorted only by the selected sort column. The default sort is
applied again when a new student is selected for display on the screen.

When sorting by Teacher Name (by clicking on the Teacher Name column header),
non-manual courses are sorted by Teacher Last Name and manual courses are sorted
by the value entered for the manual course. In order for the sort to work correctly for
students with both manual and non-manual courses, users need to enter the Teacher
Name in Last Name, First Name format for manual courses.

« & — Click to edit a Course History Record.

e & — This Course History Record is not editable; the student is currently enrolled in this
Course or the record is from a prior year.

dit Student Course History

Navigation: Studentinformation — SIS — Student — Course History — Student Course History

Studentinformation > SIS > Student > Course History > Student Course History )Q | ) Q

Student Course History Summary

From this screen, you can view student course history.

[Show Filters]

Add Manually Entered Course Total Attempted Credits: 30.5 Total Earned Credits: 29.5

School Term Course Course Short Attempted Earned
School Year Code Code Name Section Mark Type Mark = Credits Credits
, ASHLAND HIGH SCHOOL 2016-2017 INT1 070 AMERICAN LIT 21 Interim F 0.00000

Click #" to edit a specific Student Course History Record.
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If this is a scheduled course, you are taken to the Student Mark Entry screen.

To add marks for the appropriate course section(s) and grading period(s), click Apply and View
Marks. The Mark Entry grid displays the student’s scheduled courses and grading periods, and

you can enter the mark Value and General comment number(s).

Studentinformation > SIS = Student > Marks > Student Mark Entry

Student Mark Entry - POPPINS, MARY

This screen is used to perform mark entry for a student

Show Marks List Show Display Options Show Comments List View Single Section
Course Section Mark Value General
8501 - PHYSICAL EDUCATION &: Section 33 GP1 |A+ | |003 | | |

‘ Return To Course History ‘

¢ Save Changes — Click to save changes to the Student Mark Entry screen.
Return to Course History — Click to return to the Student Course History Summary
screen.

ProgressBook Studentinformation Course History, Class Rank, and Transcripts Guide
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If this is @ manually added course history record, you are taken to the Edit Screen for the
Manually Entered Course, as shown in the following figure.

| Studentinformation > SIS > Student > Course History > Manually Entered Courses ¥ CIEETEEQ

Manually Entered Course

From this screen, you can display, add, change and delete data pertaining to manually entered courses.

School Year of Manually Entered Course: 2015-2016 v

Course Details Student Marks

Code:” GOVS

Abbreviation:” GOVS

LS GOVEC FINLIT

Short Name:”

Name:” LS GOVEC FINLIT

Section: 12

Transfer Code: v

Date Completed: |5/1/2016 =
Ratio Denominator: 100 =2

Grade Level:” 12-12 v

Teacher Name:

LS GOVEC FINLIT
Course Description:

Credit Flex:

Subject Area: v
Area of Study: SOC - SOCIAL STUDIES v
Level of Difficulty: v
Add On Category: v
Hours of Instruction:

, * r
Attempted Credits:” |1.000000 |

Mark Bump: v

Rank Weight: v

€ This is the student's grade level from the student profile for the selected school year

M - The course is not a Credit Flexibility Course v

EMIS Subject Code:
EMIS Subject Area for Credit:

CORE Subject Area:”

150300 - Government {American)
S0G - Social Studies - American Government units

S0OG - Social Studies - American Government Units

v
v

¥ (Only required when Is High School Credit is checked)

End Of Course Assessment Area: GOVM - American / United States Government »

+| Is High School Credit |+ Include in GPA +| Include in Total Credits |# Include in Honor Roll

+| Counts for Graduation |#| In Graduation / Eligibility Is Honors Course Is Dual Credit

Is College Prep
School IRN:"051714 1Q school Description:"|Wayne County JVSD JVSD|

Loaded through the Student Transfer Registration wizard
Comments:

P
Save and View Course History | Save and Enter Marks | | Cancel |

€ Note: If a manual course is saved with no marks. it can still be viewed on the Summary screen by checking the 'Show Manual Courses With No Marks' box in the filters section

Student Marks List (Note: The marks for this manual course can be edited on the Student Marks tab)

Term Mark Type Mark Credit Type Credit Ratio Description Attempted Credits Earned Credits

FIN FIN A Earned 100 /100 1.00000 1.00000

¢ School Year of Manually Entered Course (required) — Defaults to the school year in
context, but can be changed to a different school year in the drop-down list only if the
existing manual course has no marks. Once a new manual course has been saved with
the selected school year, and marks are added to the manual course, the drop-down list
is read-only. If the school year needs to be changed, the existing marks need to be
deleted, or the manual course itself needs to be deleted and a new manual course
added.
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¢ Code (required) — Enter the Course Code to be used for the manual course history entry
(up to 15 characters — alphanumeric).

Note: Consider state reporting limitations when specifying course codes.

* Subject Area (optional) — Select an option from the drop-down list. This field is used in
the graduation verification module.

* Abbreviation (required) — Enter a Course Abbreviation to be used (up to 8 characters).

* Area of Study (optional) — Select an option from the drop-down list. This field is used in
the graduation verification module.

* Short Name (required) — Enter a Course short name to be used (up to 15 characters).

* Level of Difficulty (optional) — Select an option from the drop-down list of available
Levels of Difficulty (see the ProgressBook Studentinformation Scheduling Guide for
details).

* Name (required) — Enter the full Course Name to be used (up to 30 characters).

* Add On Category (optional) — Select an option from the drop-down list, if applicable (see
the ProgressBook Studentinformation Scheduling Guide for details).

* Section (optional) — Enter the section number of the course entered.

* Hours of Instruction (optional) — Enter the number of hours of instruction received, per
year. This is an EMIS reportable field. For more information, see the ProgressBook
Studentinformation EMIS Guide.

* Transfer Code (optional) — Select an option from the drop-down list, if applicable (see
“Course History Transfer Codes Maintenance” ).

* Attempted Credit (required) — Enter the number of attempted credits for this course
history record.

« Date Completed (required) — Enter the date the course was completed (or click B to
pick a date).

* Mark Bump (option) — Select the proper Mark Bump option if defined (see the
ProgressBook Studentinformation Marks End User Guide for details).

* Ratio Denominator (optional) — This lets you set a specific ratio denominator (rather
than the default 100) for credit ratios.

* Rank Weight (optional) — Select the proper Rank Weight option if defined (see the
ProgressBook Studentinformation Marks End User Guide for details).

* Grade Level (non-modifiable) — The grade level of the selected student during the
selected school year.

* Teacher Name (optional) — Enter the name of the teacher who taught the course (max 50
characters).

* Course Description (optional) — Enter a Course Description to be used (max 1000
characters).

* EMIS Subject Code (optional) — Select the appropriate EMIS Course Subject Code
from the drop-down list. This details the subject of the course being reported. There is no
default for this field. For more information see the ProgressBook Studentinformation
EMIS Guide.
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EMIS Subject Area for Credit (optional) — Select the appropriate EMIS Course Subject
Area from the drop-down list. This indicates the subject for courses offered in which high
school credit toward graduation is applied, whether at the middle school or high school
level. For more information see the ProgressBook Studentinformation EMIS Guide.

CORE Subject Area (required if Is High School Credit is selected) — Select the
appropriate CORE Subject Area from the drop-down list. This is the subject area and/or
CORE requirement area in which a student has earned credit/units towards graduation.
See the ProgressBook Studentinformation EMIS Guide for more information regarding
this field.

End of Course Assessment Area — Select the corresponding End of Course
Assessment Area for this course used to calculate graduation points.

In High School Credit — Select this check box if this course history record should be
counted for credits towards high school graduation.

Include in GPA — Select this check box if this course history record should be included in
Cumulative GPA calculations.

Include in Total Credits — Select this check box if this course history record should be
included in Cumulative Credit totals (does not affect Cumulative GPA calculations).

Include in Honor Roll — Select this check box if this course history record should be
included in Honor Roll calculations.

Counts for Graduation — Select this check box if this course history record should be
included in course counts for Graduation.

In Graduation / Eligibility — Select this check box if this course history record should be
included in course counts for Graduation Verification module.

Is Honors Course — Select this check box if this course should be marked as an Honors
Course.

Is Dual Credit — Select this check box if this course should be marked as dual credit (for
eTranscripts).

Is College Prep — Select this check box if this course should be marked as college prep
(for eTranscripts).

School IRN (required) — Enter the IRN of the school (where the course was completed)
or enter all 9s (999999). If a valid IRN number is entered, then the school description auto
populates with that district’s/building’s name. If all 9s are entered, the field is populated
with the words “Post Secondary/Out of State,” but can be modified if neither applies.

School Description (required) — Auto-populates if a valid IRN number is used in the
School IRN field. Otherwise, entering 999999 populates the field with the words “Post
Secondary/Out of State,” but can be modified if neither applies.

Comments (optional) — Open text for input of additional comments regarding this course
history record.

20

ProgressBook Studentinformation Course History, Class Rank, and Transcripts Guide



Course History & Class Rank Records

* Delete — Click to delete this Manual Course History record. A confirmation screen
displays.

Studentinformation > SIS > Student > Course History > Manually Entered Courses

Manually Entered Course

From this screen, you can display, add, change and delete data pertaining to manually entered courses.

Are you sure you want to delete the following Manual Course?

GOVS - LS GOVEC FINLIT

o I

* Save and View Course History — Click to save the current Manual Course History
record on this student and return to the Student Course History listing where the
updated information displays. If a manual course is saved with no marks, it can still be
viewed on the Student Course History Summary screen by selecting the Show
Manual Courses with no Marks check box in the filters section.

¢ Save and Enter Marks — Click to save the current Manual Course History record on
this student and take you to the Student Marks tab to enter marks for this course history
record.

¢ Cancel — Click to cancel changes and return to the Course History screen.

e Student Marks List — A read-only grid of the marks for the manual course displays at the
bottom of the Course Details tab. These marks can be edited on the Student Marks tab.

Student Marks List (Note: The marks for this manual course can be edited on the Student Marks tab)

Term Mark Type Mark Credit Type Credit Ratio Description Attempted Credits Earned Credits

FIN FIN B Earned 1007100 1.00000 1.00000
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Student Marks Tab

Studentinformation > SIS > Student > Course History > Manually Entered Courses F GIErEEEESQ

Manually Entered Course

From this screen, you can display, add, change and delete data pertaining to manually entered courses.

The Manually Entered Course was successfully saved
School Year of Manually Entered Course:| 2015-2016 ¥

Course Details Student Marks

Course: GOVS
Name: LS GOVEC FINLIT
Section: 2

Term:” ¥ Mark Type:” v Description:

Alpha Mark: v Numeric Mark: Earned Credits:

Credit WPE.‘; " Credit Ratio/Percentage: | ﬁ

Term Mark Type Mark Credit Type Credit Ratio Description Attempted Credits Eamned Credits

W 4 FIN FIN A Earned 100 /100 1.00000 1.00000

| PreviousTan | | View Gourse History |

€) Note: If a manual course is saved with no marks, it can still be viewed on the Summary screen by checking the 'Show Manual Courses With No Marks' box in the filters section

* School Year of Manually Entered Course (display) — The School Year of the current
manually entered course history record. The field is always read-only on the Student
Marks tab. This prevents a mark from being saved with a reporting term, mark type, and
alpha mark for a school year that is different than the school year of the associated
manual course.

e Course (display) — Course ID of the current manually entered course history record

* Name (display) — Course Name of the current manually entered course history record

* Section (display) — Section number of the current manually entered course history record
* Term (required) — Select the appropriate term from the drop-down list.

* Mark Type (required) — Select the appropriate Mark Type from drop-down list.

* Description (optional) — Enter the Mark Description to be used for this record.

¢ Alpha Mark (required) — Select the appropriate Alpha Mark (if applicable) from the
drop-down list. The Earned Credit field is disregarded and earned credits are calculated
using the alpha mark when a failing grade is entered.

* Numeric Mark (required) — Enter the appropriate Numeric Mark (if applicable). Numeric
marks are only available if your building has designated Numeric Marks for marks
reporting in the Studentinformation Options setup (refer to the ProgressBook
Studentinformation School Setup and Configuration Guide). Both numeric and alpha
marks can be specified when Studentinformation is configured to use numeric marks.
When both types of marks are specified, the Marks column displays the alpha mark and
the alpha mark is used to calculate earned credits when a failing grade is entered (the
Earned Credit field value is disregarded).

* Earned Credits (optional) — Enter the number of earned credits for this course/term
combination.

* Credit Type (required) — Select the appropriate Credit Type from the drop-down list.
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* Credit Ratio/Percentage (required) — Indicate the Credit Ratio to be used with this marks
record.

¢ Add - Click to add a Marks record for this Course with the specified criteria. If the Earned
Credits is greater than 3 or the Credit Ratio is less than 10, a confirmation screen
appears as below.

Studentinformation > SIS > Student > Course History > Manually Entered Courses

Manually Entered Course

From this screen, you can display, add, change and delete data pertaining to manually entered courses.

Are you sure you want to save the Manual Course Mark with the following values?

Earned Credits - 4.0

| Cancel |

Student Marks List

Term Mark Type Mark Credit Type Credit Ratio Description Attempted Credits Earned Credits

T & FIN FIN A Earned 100/ 100 1.00000 1.00000

e 1 — Click to delete this specific Marks record for this Course.

o 4 — Click to edit this specific Marks record for this Course.

* Delete — Click to discard changes and return to Course History information.

* Previous Tab — Click to save information and return to the Course Details tab of the
Manual Course History entry.

* View Course History — Click to save information and return to the Student Course
History Summary screen.
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Manually Add Student Course History

Navigation: Studentinformation — SIS — Student — Course History — Student Course History
— Add Manually Entered Course Button

On the Student Course History Summary screen, click Add Manually Entered Course to
manually add a student course history record.

Studentinformation > SIS > Student > Course History > Student Course History [Find Students]  JolfiGo To

Student Course History Summary

From this screen, you can view student course history.

[Show Filters]
Add Manually Entered Course Total Attempted Credits: 30.5 Total Earned Credits: 28.5
School Term Course Course Short Attempted Earned
Scheol Year Code Code Name Section Mark Type Mark = Credits Credits
f ASHLAND HIGH SCHOOL 2016-2017 INT1 070 AMERICAN LIT 21 Interim F 0.00000
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The Manually Entered Course screen displays.

| studentinformation > SIS > Student > Course History > Manually Entered Courses

Manually Entered Course

From this screen, you can display, add, change and delete data pertaining to manually entered courses.

School Year of Manually Entered Course:| 2016-2017 v |

Course Details Student Marks

Select a course from the school year selected fo auto populate the fields.

Course: 079 R Auto Populate
Code:” 079 Subject Area: v
Abbreviation:” DRAMA Area of Study: v
Shott Mame:* DRAMATICS Level of Difficulty: v
Name:” DRAMATICS Add On Category: v
Section: Hours of Instruction: 75
Transfer Code: v Attempted Credits:” 0.50000 =
Date Completed: B2 Mark Bump: v
Ratio Denominator: 100 e} Rank Weight: v
Grade Level:” 11-11 v | €h This s the student's grade level from the student profile for the selected school year
Teacher Name:
Course Description:
g

Credit Flex: | N - The course is not a Credit Flexibility Course v
EMIS Subject Code: [059999 - Other English/Language Arts Course v
EMIS Subject Area for Credit: ENG - English Credit v
CORE Subject Area: " | ENG - English Language Arts Units ¥ | (Only required when Is High Schoal Credit is checked)
End Of Course Assessment Area: ELA2 - English Language Arts 2 v
+| Is High School Credit |+ Include in GPA +| Include in Total Credits |#| Include in Honor Roll
+ Counts for Graduation ¥ In Graduation / Eligibility Is Honors Course Is Dual Credit

Is College Prep
school IRN:"| QSl:hooI Descriptiun:*
Comments:

|

Save and View Course History | Save and New | ‘ Save and Enter Marks | | Cancel ‘

€ Note: If a manual course is saved with no marks, it can still be viewed on the Summary screen by checking the 'Show Manual Courses With No Marks' box in the filters section

Student Marks List (Note: The marks for this manual course can be edited on the Student Marks tab)

Term Mark Type Mark Credit Type Credit Ratio Description Attempted Credits Eamed Credits

There are no records to display

¢ School Year of Manually Entered Course (required) — Defaults to the school year in
context, but can be changed to a different school year in the drop-down list. Once a new
manual course has been saved with the selected school year, and marks are added to
the manual course, the field is read-only. If the school year needs to be changed, the
existing marks need to be deleted, or the manual course itself needs to be deleted and a
new manual course added.

* Course (optional) — Enter an existing course in the building course listing that you wish to
use (with default values if desired).
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. E] — Opens the Course Selection Wizard. The Course Selection Wizard’s drop-down
lists are populated with values for the year selected in the school year drop-down list.
When you enter search criteria and click Search, a list of courses meeting the criteria

displays with (% next to each course. Click [* to select a course. The Manually
Entered Course screen automatically populates with the values for the selected

course.
Course Details Student hMarks
Course Code: Name: Department: v
Area of Study: v Course Subject Area: v

Auto Populate — Click to auto-populate some of the mandatory fields with data from
existing courses within the working building. These defaults can be used to minimize
needed input but can be modified if needed. Fields populated include the following:

* Code

e Subject Area

* Abbreviation

* Area of Study

* Short Name

* Level of Difficulty

* Name
¢ Add On Category
e Mark Bump

* Ratio Denominator

* Rank Weight

* Course Description

* EMIS Subject Code

e EMIS Subject Area for Credit

* CORE Subject Area

¢ End of Course Assessment Area (if configured)
* Course check boxes

Code (required) — Enter the Course Code to be used for the manual course history entry
(up to 15 characters — alphanumeric).

Note: Consider state reporting limitations when specifying course codes.

Subject Area (optional) — Select an option from the drop-down list. This field is used in
the graduation verification module.

Abbreviation (required) — Enter a Course Abbreviation to be used (up to 8 characters).

26

ProgressBook Studentinformation Course History, Class Rank, and Transcripts Guide



Course History & Class Rank Records

* Area of Study (optional) — Select an option from the drop-down list. This field is used in
the graduation verification module.

¢ Short Name (required) — Enter a Course short name to be used (up to 15 characters).

* Level of Difficulty (optional) — Select an option from the drop-down list of available
Levels of Difficulty (see the ProgressBook Studentinformation Scheduling Guide for
details).

* Name (required) — Enter a Course full name to be used (up to 30 characters).

* Add On Category (optional) — Select an option from the drop-down list, if applicable (see
the ProgressBook Studentinformation Scheduling Guide for details).

* Section (optional) — Enter the section number of the course entered.

* Hours of Instruction (optional) — Enter the number of hours of instruction received per
year. This is an EMIS reportable field. For more information see the ProgressBook
Studentinformation EMIS Guide.

* Transfer Code (optional) — Select an option from the drop-down list, if applicable (see
“Course History Transfer Codes Maintenance” ).

* Attempted Credits (required) — Enter the number of attempted credits for this course
history record. Valid values are 0 to 10 in 0.5 increments. If Attempted Credits is greater
than 3, a confirmation screen appears when you click the Save and View Course
History, Save and New, or Save and Enter Marks buttons. This value is used in GPA
calculations when the manually added course is included in the GPA calculations and the
Use Manual Course History Course Credit option on the Calculations tab of the GPA
Set Maintenance screen is selected.

« Date Completed (required) — Enter the date the course was completed (or click E to
pick a date).

* Mark Bump (optional) — Select the proper Mark Bump option if defined (see the
ProgressBook Studentinformation Marks User Guide for details).

* Ratio Denominator (optional) — This allows you to set a specific ratio denominator
(rather than the default 100) for credit ratios.

* Rank Weight (optional) — Select the proper Rank Weight option if defined (see the
ProgressBook Studentinformation Marks Guide for details).

* Grade Level (non-modifiable) — The grade level of the selected student during the
selected school year.

* Teacher Name (optional) — Enter the name of the teacher who taught the course (max 50
characters).

¢ Course Description (optional) — Enter a Course Description to be used (max 1000
characters).

* Credit Flex (optional) — Indicates if the course is a Credit Flexibility Course and if it is
used for credit recovery work. Available options are “N” (not Credit Flexibility Course,
default setting), “R” (is Credit Flexibility Course and used for credit recovery work), and
“Y” (is Credit Flexibility Course but not used for credit recovery work). Saving the Credit
Flex set on the EMIS tab on the Courses screen causes it to be included when
transferring a student’s course history.

* EMIS Subject Code (optional) — Select the appropriate EMIS Course Subject Code from
the drop-down list. This details the subject of the course being reported. There is no
default for this field. For more information, see the ProgressBook Studentinformation
EMIS Guide.
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EMIS Subject Area for Credit (optional) - Select the appropriate EMIS Course Subject
Area from the drop-down list. This indicates the subject for courses offered in which high
school credit toward graduation is applied, whether at the middle school or high school
level. For more information, see the ProgressBook Studentinformation EMIS Guide.

CORE Subject Area (required only when Is High School Credit is checked) — Select the
appropriate CORE Subject Area from the drop-down list. This is the subject area and/or
CORE requirement area in which a student has earned credit/units towards graduation.
See the ProgressBook Studentinformation EMIS Guide for more information regarding
this field.

End of Course Assessment Area — Select from the drop-down list the corresponding
End of Course Assessment Area for this course used to calculate graduation points.

Is High School Credit — Select this check box if this course history record should be
counted for credits towards high school graduation.

Include in GPA — Select this check box if this course history record should be included in
Cumulative GPA calculations.

Include in Total Credits — Select this check box if this course history record should be
included in Cumulative Credit totals (does not affect Cumulative GPA calculations)

Include in Honor Roll — Select this check box if this course history record should be
included in Honor Roll calculations.

Counts for Graduation — Select this check box if this course history record should be
included in course counts for Graduation.

In Graduation / Eligibility — Select this check box if this course history record should be
included in course counts for Graduation Verification module.

Is Honors Course — Select this check box if this course history record should be
included with Honors Courses.

Is Dual Credit — Select this check box if this course should be marked as dual credit (for
eTranscripts).

Is College Prep — Select this check box if this course should be marked as college prep
(for eTranscripts).

School IRN (required) — Enter the IRN of the school (where the course was completed)
or enter all 9s (999999). If a valid IRN number is entered, then the school description auto
populates with that district’s/building’s name. If all 9s are entered, the field is populated
with the words “Post Secondary/Out of State,” but can be modified if neither applies. The

Q, icon links to the Ohio Department of Education’s Search Organization page.

School Description (non-modifiable) — Auto-populates if a valid IRN number is used in
the School IRN field. Otherwise use of 999999 populates the field with the words “Post
Secondary/Out of State,” but can be modified if neither applies.

Comments (optional) — Open text for input of additional comments regarding this course
history record.

28

ProgressBook Studentinformation Course History, Class Rank, and Transcripts Guide



Course History & Class Rank Records

e Save and View Course History — Click to save the current Manual Course History
record on this student and return to the Student Course History listing where the
updated information displays. If a manual course is saved with no marks, the following
confirmation screen displays.

Studentinformation > SIS > Student > Course History > Manually Entered Courses

Manually Entered Course

From this screen, you can display, add, change and delete data pertaining to manually entered courses.

Are you sure you want to save the Manual Course with the following values?

Student Marks - None Specified

| Cancel |

If a manual course is saved with no marks, it can still be viewed on the Student Course
History Summary screen by selecting the Show Manual Courses with no Marks check
box in the filters section.

* Save and New - Click to save the current Manual Course History record on this student
and your cursor automatically displays at the Course field for you to enter another
Manual Course History record for this student. The values in the following fields are
carried forward to the next manual course entry:

e School Year drop-down
e Date Completed

* Grade Level

* Hours of Instruction

e Attempted Credits

*  Mark Bump
* Rank Weight
e School IRN

* School Description
If a manual course is saved with no marks, the following confirmation screen displays.

Studentinformation > SIS > Student > Course History > Manually Entered Courses

Manually Entered Course

From this screen, you can display, add, change and delete data pertaining to manually entered courses.

Are you sure you want to save the Manual Course with the following values?

Student Marks - None Specified

o I

If a manual course is saved with no marks, it can still be viewed on the Student Course
History Summary screen by selecting the Show Manual Courses with no Marks check
box in the filters section.
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Note: The Course Code entered in the course search control at the top of the
screen is not cleared out, so the most recent course that was searched for can
still be seen. Do not confuse this with the Course Code on the manual course
record.

* Save and Enter Marks — Click to save the current Manual Course History record on this
student and proceed to the Student Marks tab to enter marks for this course history
record.

e Cancel - Click to clear all data entered and discard the manual course history entry.

* Student Marks List — A read-only grid of the marks for the manual course. The marks for
this manual course can be edited on the Student Marks tab.

Student Marks List (Note: The marks for this manual course can be edited on the Student Marks tab)
Term Mark Type Mark Credit Type Credit Ratio Description Attempted Credits Earned Credits

There are no records to display

Student Marks Tab

Studentinformation > SIS > Student > Course History > Manually Entered Courses & E‘

Manually Entered Course

From this screen, you can display, add, change and delete data pertaining to manually entered courses.

The Manually Entered Course was successfully saved
School Year of Manually Entered Course: 2015-2016 v

Course Details Student Marks

Course: GOVS
Name: LS GOVEC FINLIT
Section: 2

Term:  Mark Type:” v [Description:

Alpha Mark: v Numeric Mark: Earned Credits:

Credit Type:i b Credit Ratio.’Per:entage:"' ﬁ

Term Mark Type Mark Credit Type Credit Ratio Description Attempted Credits Earned Credits

W ¢ FIN FIN A Earned 100 /100 1.00000 1.00000

‘ Previous Tab | ‘ View Course History |

€ Note: If a manual course is saved with no marks, it can still be viewed on the Summary screen by checking the 'Show Manual Courses With No Marks' box in the filters section

¢ School Year of Manually Entered Course (display) — The School Year of the current
manually entered course history record. The drop-down is always read-only on the
Student Marks tab. This prevents a mark from being saved with a reporting term, mark
type, and alpha mark for a school year that is different than the school year of the
associated manual course.

* Course (display) — Course ID of the current manually entered course history record.
¢ Name (display) — Course Name of the current manually entered course history record.

¢ Section (display) — Section number of the current manually entered course history
record.

¢ Term (required) — Select the appropriate term from the drop-down list.
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¢ Mark Type (required) — Select the appropriate Mark Type from the drop-down list.
* Description (optional) — Enter the Mark Description to be used for this record.

* Alpha Mark (required) — Select the appropriate Alpha Mark (if applicable) from the
drop-down list. The Earned Credit field is disregarded and earned credits are calculated
using the alpha mark when a failing grade is entered.

* Numeric Mark (required) — Enter the appropriate Numeric Mark (if applicable). Numeric
Marks are only available if your building has designated Numeric Marks for marks
reporting in the Studentinformation Options setup (refer to the ProgressBook
Studentinformation School Setup and Configuration Guide). Both numeric and alpha
marks can be specified when StudentInformation is configured to use numeric marks.
When both types of marks are specified, the Marks column displays the alpha mark and
the alpha mark is used to calculate earned credits when a failing grade is entered (the
Earned Credit field value is disregarded).

* Earned Credits (optional) — Enter the number of earned credits for this course/term
combination.

* Credit Type (required) — Select the appropriate Credit Type from the drop-down list.

* Credit Ratio/Percentage (required) — Indicate the Credit Ratio/Percentage to be used
with this marks record.

* Add - Click to add a Marks record for this Course with specified criteria. If the Earned
Credits is greater than 3 or the Credit Ratio is less than 10, a confirmation screen
appears as shown in the following figure.

Studentinformation > SIS > Student > Course History > Manually Entered Courses

Manually Entered Course

From this screen, you can display, add, change and delete data pertaining to manually entered courses.

Are you sure you want to save the Manual Course Mark with the following values?

Earned Credits - 4.0

o I

Student Marks Grid

Term Mark Type Mark Credit Type Credit Ratio Description Attempted Credits Eamed Credits

T & FIN FIN A Earned 100 /100 1.00000 1.00000

e 1 — Click to delete this specific Marks record for this Course.

o 4 — Click to edit this specific Marks record for this Course.

e Attempted Credits — The value in the Attempted Credits column is used in GPA
calculations when the manually entered course is included in the GPA calculation and the
Use Manual Course History Mark Credit Detail option on the Calculations tab of the
GPA Set Maintenance screen is selected.

¢ Previous Tab — Click to save the information and return to the Course Details tab of the
Manual Course History entry screen.
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Create New Manual Course — Click to save the information and return to the Manually
Entered Course screen to enter a new Manual Course History record.

View Course History — Click to save the information and return to the Student Course
History Summary screen.
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Please see the Batch/Report Management documentation for more detailed information about
running and viewing reports.

Transcript Formatter (R702)

Navigation: Studentinformation — SIS — Marks — Marks Reports — Transcript Formatter
(R702)

The Student Transcript formatter determines the information to be included on a student transcript
along with the layout of the transcript. The report is set to break at the end of each student’s

transcript, even though a student’s transcript may take more than one page. Transcripts may be
printed for selected students using their ID number or for all students matching selected criteria.

Transcript Formatter (R702)

From this screen, you can select parameters to generate a report.
Selection Criteria Selection Summary Load Settings

Warning: the Non-custom formats can be used, but state support will no longer be provided

Formatter Version: ® custom (O Non-Custom

Formatter Version:

e Custom — Transcripts generated with the custom Transcript Formatter

* Non-Custom — Transcripts using fixed formats. This control and associated warning
message only displays if the ITC has configured Studentinformation to allow non-custom
report cards in the Studentinformation web.config file.

Caution: Non-Custom Transcripts can be used, but state support is
no longer provided.

¢ As of Studentinformation V10.1.0, non-custom transcripts are no longer operable;
only the custom transcripts should be used.

e State Support and/or the ITCs have the option of disabling the non-custom transcripts
within the DASL.config file. See the ProgressBook Studentinformation Administration
Guide for more information.
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Custom Transcript Formats (R702)

Navigation: Studentinformation — SIS — Marks — Marks Reports — Transcript Formatter

(R702)

Studentinformation > SIS > Marks > Marks Reports > Tral

ipt Formatter (R702)

Transcript Formatter (R702)

From this screen, you can select parameters to generate a report.
Selection Criteria Selection Summary Load Settings

A\ Warning: the Non-custom formats can be used, but state support will no longer be provided.

Formatter Version: & Custom | ' Non-Custom

Report Layout: | FixedN1 v

Watermark Alignment: Top Left v

Footer Location: () Directly Beneath the Detail Section (® At The Bottom of the Last Report Page

Watermark Imag)

Report Orientation:( ) Portrait (® Landscape

Paper Kind:

Left Margin: Top Margin:

Bottom Marginz0.5 | Gutter|o.0 |

School Year(s) For Marks

2016-2017 < <
2015-2016 - -
2014-2015 -
2013-2014 - -

Mark Credit Type for Current Year™

Not Used - +
Progress 1 =
Progress 2 -
Progress 3 - -

Mark Credit Type for Prior Years™

Mot Used - -

Progress 1 € =

Progress 2 e »

Progress 3 b h

Course Types

C - Class - -

L - Lunch Ll

Z - Study hall “ »

ESC - ESC course hd -

Show Separate Marks Subreports for Each School Year: ® Yes
Show Separate Marks Subreports for Each School: [ Yes

Show Separate Rows in Credits Subreport for Credits from Different Schools in the Same Year:(®) Yes

Print Transcript If Student Has No Marks: [ Yes
Print Regular Course That Has No Marks: [ Yes
Print Course History That Has No Marks: [ Yes
Include Dropped Courses In Past Or Current Course Terms In Current Year: [ Yes
Include Dropped Courses In Future Course Terms In Current Year: [ Yes
Include Dropped Courses in Prior Years: [ Yes
Require 'Update History' Flag to be True for Course to be on Transcript: @ Yes
Require 'Is High School Credit’ Flag to be True for Course to be on Transcript: ® Yes

Prior Years GPA Sets

1st Quarter 2015 <
2nd Quarter 2015 «
3rd Quarter 2015 B
4th Quarter 2015 -

Current Year GPA Sets

GPAs will ONLY print for the school in context

1st Quarter 2016 N <
2nd Quarter 2016 e

3rd Quarter 2016  »

4th Quarter 2016 e e
Refresh GPA Set Results: () Yes (® No

19|
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School Year(s) For Attendance

2016-2017 < <
2015-2016 - -
2014-2015 -
2013-2014 - -

Show External Absence In Attendance Subreport Even If Days Attended Is Zero:(_) Yes

Show Separate Subreport for Selected '4th Prof', '6th Prof’, '3th Prof’, and 'OGT' Tests

Show ACT, SAT, PSAT, PLAN, SAT2, and AP Assessment Data From AAT or MISC:
Assessment Test Types

I No

MIsC

4th Prof <
6th Prof e =
gth Prof e
0GT -

Show Assessment Test Parts that are Failed and have 'Required for Graduation' = 'No"

Show Assessment Test Parts that are Failed and have 'Required for Graduation' = 'Ye

|| Use custom Pass/Fail description

Misc Groups Misc Data Definitions

4 - ACT Scores -
Misc Group 1:/14 - ACT Scores (3rd & 4th ¢
7 - Awards

1 - Emergency Contact -

g E LT
4 »

Misc Groups Misc Data Definitions

g F 7

4 - ACT Scores -
Misc Group 2:{14 - ACT Scores (3rd & 4th ¢
7 - Awards

1 - Emergency Contact -

gE L 7
4 »

gF 4 F

Misc Groups Misc Data Definitions

4 - ACT Scores -
Misc Group 3:/14 - ACT Scores (3rd & 4th ¢
7 - Awards

1 - Emergency Contact -

g F 4 F
4 r

g F g F

Misc Groups Misc Data Definitions

4 - ACT Scores -
Misc Group 4:/14 - ACT Scores (3rd & 4th ¢
7 - Awards

1 - Emergency Contact M

'
4 »

g F g F

o

Choose Graduation Eligibility Rule: o

Choose a Graduation Eligibility rule from the list to be used by Credit
Summary subreport.

Mark Type:™

Recalculate Graduation Eligibility:

Student Status

L

€ Choose the mark type to use for Credit Summary subreport calculations.
The mark type is only required if Primary. Secondary, or a specific Rule are
chosen.

€) Check recalculate to refresh the student's Graduation Eligibility data
(slower) or Uncheck recalculate to use the student's cached Graduation
Eligibility data (faster) for Credit Summary subreport.

A - ACTIVE RES - -
ACCA - ASHLAND ACADEMY e
AE - ACTIVE ELSEWHERE (PPN
D - DELETED - -
Administrative Homeroom
0-106 - BLACKWOOD (Full Year Term) - -
0-108 - HOCKMAN (Full Year Term) e =
0-120 - BROGLE (Full Year Term) [Frae
0-124 - HOFFMAN (Full Year Term) = =
Program
**- NOT APPLICABLE - -
01 - Multiple Disabilities =
02 - Deaf-Blindness  »
03 - Hearing Impairments - -
Home School

« @

o
Counselor
PACKARD, JOSHUA - -
STEWARD. PEGGY e
FORT, JONATHAN e »
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Membership

15 - Extended Learning Time (Each Week) B -
15 - Guided Reading (Small Group Instruction) ol
15 - Increase Reading Time “
15 - Interactive Writing - -

Special Education Services
215001 - Adapted Physical Education Services B -
215002 - Aide Services Al
215003 - Aftendant Services -
215004 - Audiological Services hd hd

Membership Group

11 - Intervention - -
12 - Post-secondary Enroliment Options Program * >

15-15 [Frre
16-16 = =

‘—— Select an Ad-Hoc Membership - v ‘
Public And Private| |

Ad-Hoc Membership:

Student ID(s): \

12/30/2016 B

Omit Unlisted Phone Numhers:\:\

Homeroom Date:*

show Building or District Admission Date: (®) Building () District
Show Earliest or Latest Admission Date: (®) Earliest () Latest

Show Building or District Withdrawal Date:(®) Building () District

Grading Scale:

*

Common Text For Transcripts:

Improve Performance by Separating Report Processing by Grade:

-

€9 Choose this option for shorter execution time and lower memory usage when

running the report for multiple grade levels. A separate interim report will be
—‘generated for each selected grade, and then the interim reports for all selected
grades will be combined into one final report. When choosing this option, 'Grade’
will be the first sort order for the final report. in order of the grades selected in the
'Grade' dual select below.

Grade
09-09 ha ~| €9 The 'Grade' dual select is only Required if the 'Improve Performance by Separating
}? - 1110 i *Report Processing by Grade' option is chosen above.

- ]
12-12 » 7
Sorting Options € it the 'Improve Performance by Separating Report Processing by Grade' option is
Grade (ASC) 4 [Student Name (ASC) ~| chosen above. then the sort order of grades is determined by the order of the grades in
Grade (DESC) > the 'Grade’ dual select above. In that case the 'Grade’ option does not have to be
Student Number (ASC) - 4selected in the Sorting Options dual select, since the grade will automatically be the first
Student Number (DESC) » ~| sort criteria

Output:
Label Type:

Address:

Delivery Method:

Include Copied On Correspondence:!_ ) Yes (@ No

set s oot |

(®) Report | Labels | Both Report and Labels

Avery Label 5160 - 1" X 2 5/8" 3-columns

(@ Use Student Address || Use Parent Address

I:I Use custom address text ‘

Email Address: ‘

Description: ‘
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Report Layout (required) — Select the appropriate format from the drop-down list. These
formats are created with the Custom Formatter application. However, the following
formats come preloaded:

Format Alpha(A), | Prints  [Prints | Prints|Prints |Prints |Prints | Prints | Prints | Prints |Prints |Prints | Prints|Prints  |Prints |Prints | Other
Numeric |Total |Detailed |[GPA |Attend |OGT |SAT |ACT |PSAT|PLAN |Actual |[MISC|SS# |Total |Cohi [SSID
(N), Credits | Credits Assess Ranked |school
Alpha foreach Scores name
Equiv of year
Numeric
(AEN)
Format0l [A Yes No Yes |Yes Yes |[No |No ([No |No Yes No ([Yes |Yes No Yes
Format01_[A,N Yes No Yes |Yes Yes |Yes |Yes [Yes |No [Yes No ([Yes |Yes No Yes
Numeric
Format02 [A Yes Yes Yes |Yes Yes |[No [No [No |No [No No |Yes ([No No Yes
Formatll [A Yes No Yes |Yes Yes |No [No ([No |No [Yes No |Yes |Yes No Yes
Formatl2 [A Yes Yes Yes |Yes Yes |No [No ([No |No [Yes No |Yes |Yes Yes |Yes
Formatl2_ |A/N Yes Yes Yes |Yes |Yes |Yes |Yes |Yes |[No |[Yes ([No |Yes |Yes Yes |Yes
Numeric
Format12A |A, N Yes Yes Yes |Yes Yes |Yes |Yes |[Yes |Yes [Yes No |[Yes |Yes Yes |Yes
ssessFrom
AATNoLimi
t
Format20 |A Yes No Yes |Yes Yes |[No |No ([No |No No No |[Yes |No Yes |Yes
Format21 |A Yes No Yes |Yes Yes |[No |No ([No |No Yes No ([No |Yes Yes |Yes |Print Homeroom
Text - “Official
Student Transcript”
prints at the top.
Hard-coded
grading scales
appear at the
bottom.
Format22 |A Yes Yes Yes |Yes |Yes |[No |[No (No |[No |Yes |No |Yes |Yes Yes |Yes
Format32 [A Yes Yes Yes |Yes Yes |[No |No ([No |No Yes No ([Yes |Yes Yes |Yes
FixedN1 |A Yes No Yes |Yes |Yes |[No |Yes (No |[No |Yes |Yes |Yes |Yes Yes |Yes
FixedN2 [A Yes Yes Yes |Yes Yes |No |Yes [No |Yes |Yes No |Yes |Yes Yes |Yes |Prints Home
School IRN &
Name
FixedN3_a |A, AEN |Yes Yes Yes |Yes Yes |Yes |Yes |Yes |Yes |[Yes No |Yes |Yes Yes |Yes
Iphaequiva
lent

Watermark Image (optional) — Select an image to be printed on all pages from the
drop-down list. This is configured by ITCs.

Watermark Alignment (optional) — Select the position for the watermark image from the
drop-down list. Choices are Top Left, Bottom Left, Top Right, Bottom Right, and
Center.

Footer Location (required) — Choose whether the Transcript footer information is
displayed directly beneath the detail section or at the bottom of the last page of the

transcript (if the transcript runs onto multiple pages).

Report Orientation (required) — Select whether the transcript prints in portrait or
landscape orientation.

Paper Kind (required) — Select the type of paper used for the transcript. Choices are
Custom, Letter, or Legal.

Paper Width (optional) — Only available if using Custom for Paper Kind. Enter the width
of the paper used, in inches. If using Letter or Legal, this value is 8.5.
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Paper Height (optional) — Only available if using Custom for Paper Kind. Enter the
height of the paper used, in inches. If using Letter or Legal, this value is 11.

Left Margin (optional) — Enter the left-side print margin for the transcript, in inches. Must
be between 0 and 3; decimals can be used.

Top Margin (optional) — Enter the top margin for the transcript, in inches. Must be
between 0 and 3; decimals can be used.

Right Margin (optional) — Enter the right-side print margin for the transcript, in inches.
Must be between 0 and 3; decimals can be used.

Bottom Margin (optional) — Enter the bottom margin for the transcript, in inches. Must be
between 0 and 3; decimals can be used.

Gutter (optional) — Enter the width of space between columns, in inches. Must be
between 0 and 3; decimals can be used.

School Year(s) for Marks (optional) — Select the appropriate school years to be included
in the transcript Course History information. If none are selected, all are used in the
creation of the report.

Mark Credit Type for Current Year (required) — Select the desired Mark Credit Types for
the current year that you wish printed on the transcript.

Mark Credit Type for Prior Years (required) — Select the desired Mark Credit Types for
all prior years that you wish printed on the transcript.

Course Types (optional) — Select the desired Course Type(s) to print on the transcript
from the dual-select box. If no Course Types are selected, all Course Types print on the
transcript.

Show Separate Marks Subreports for Each School Year (optional) — Yes or No. Select
Yes to display a separate Marks subreport on the transcript for each separate school year
displayed on the transcript. Select No to display all Marks for all school years on the
transcript in a single subreport.

Show Separate Marks Subreports for Each School (optional) — Yes or No. Select Yes
if a student has courses from two different schools in the same school year and you want
each school broken out into its own section. Otherwise, select No.

Note: If the user chooses No for the Show Separate Marks Subreports for
Each School Year option, and Yes for the option Show Separate Marks
Subreports for Each School, the Marks subreports are sorted by the earliest
School Year ascending for the courses in the Marks subreport, then School
Year Type ID ascending for the courses in the Marks subreport, then the EMIS
Location Name. If the EMIS Location Name is not defined for a course on the
EMIS tab of the Courses screen, then the School Name is used for the EMIS
Location Name for that course.

Show Separate Rows in Credits Subreport for Credits from Different Schools in the
Same Year (optional) — Yes or No. Select Yes if the student was in two different
buildings, has course history from each building, and you want each school broken out
into its own section. Otherwise, select No.

Print Transcript if Student Has No Marks (optional) — Yes or No. Select Yes if you want
to print a transcript for a student who has no current marks or course history. Otherwise,
select No.
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* Print Regular Course That Has No Marks (optional) — Yes or No. Select Yes if a
student has courses currently in progress, but the courses do not have marks yet and you
want them printed on the transcripts regardless. Otherwise, select No.

e Print Course History That Has No Marks (optional) — Yes or No. Since you cannot
enter course history without also entering marks, either selection has no effect.

* Include Dropped Courses in Past or Current Course Terms in the Current Year
(optional) — Yes or No. Select Yes if a student has dropped courses in a completed
course term or the current course term, and you want the courses printed on the
transcript. Otherwise, select No.

* Include Dropped Courses in Future Course Terms in the Current Year (optional) —
Yes or No. Select Yes if while running a transcript in the middle of a current semester
(e.g. 1st semester), a student drops a future (e.g. 2nd semester only) class and you want
the dropped future semester class printed on her transcript. Otherwise, select No.

* Include Dropped Courses in Prior Years (optional) — Yes or No. Select Yes if a student
has dropped courses in prior years and you want the dropped courses from prior years
printed on the transcript. Otherwise, select No.

* Require “Update History” Flag to be True for Course to be on Transcript (optional) —
Yes or No. The Update History check box on a Course determines if a course displays
on the student’s course history screen. Occasionally, a school de-selects a course’s
Update History check box as it does not want this course to print on the transcript. In
most cases, you want to select Yes for this prompt.

* Require “Is High School Credit” Flag to be True for Course to be on Transcript
(optional) — Yes or No. If you select Yes, only courses that have the check box Is High
School Credit selected print on the transcript. If you select No, the transcript only prints
courses that do not have Is High School Credit selected, including courses from the
student’s middle and elementary years.

* Prior Years GPA Sets — Select the desired GPA set(s) from the dual-select box. If you do
not select a GPA set, GPA information does not print on the transcript.

Note: The school year that displays with the GPA sets is the starting year of
the school year. For example, to get the final GPAs for the 2012-2013 school
year, select Final GPA 2012.

¢ Current Year GPA Sets — Select the desired GPA set(s) from the dual-select box. If you
do not select a GPA set, GPA information does not print on the transcript.

Note: The school year that displays with the GPA sets is the starting year of
the school year. For example, to get the final GPAs for the 2012-2013 school
year, select Final GPA 2012.

* Refresh GPA Set Results — Yes or No. Select Yes if you want to refresh the Current
Year GPA Sets. Otherwise, select No.

Note: This option only refreshes the Current Year GPA Sets.
* School Year(s) for Attendance (optional) — Select the appropriate school years to be

included in the transcript's Absence History information. If none are selected, all are
used in the creation of the report.
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Show External Absence In Attendance Subreport Even If Days Attended Is Zero
(optional) — Yes or No. Select Yes if the student has an external absence record and you
want this external absence record to display in the Attendance subreport, even if the
Days Attended is zero for the external absence record and the student is on a
non-attending calendar for the year of the external absence record. Otherwise, select No.

Absence Cutoff Date (optional) — Specify the date after which absences are not counted
toward the attendance information listed on the transcript.

Show Separate Subreport for Selected 4th Prof, 6th Prof, 9th Prof and OGT Tests
(optional) — Yes or No. Select Yes if you want test scores from each test to display in a
separate section. Otherwise, select No.

Show ACT, SAT, PSAT, PLAN, SAT2, and AP Assessment Data from AAT or MISC
(required) — Select whether the listed assessment data comes from the AAT (Additional
Assessment Test pages) or from the MISC (Miscellaneous Data Groups).

Assessment Test Types (optional) — Select the tests for which you wish data to display
on the transcript (Achievement, Proficiency, OGT, and Additional Assessment Tests). If
no tests are selected, all test information displays on the transcript.

Show Assessment Test Parts that are Failed and have Required for Graduation =
No: (optional) — Yes or No. Defaults to Yes. This option is designed to be used for
students that are not required to take the assessment test. Students that are required to
pass the test for graduation (Required for Graduation = Yes) and fail do not have the
failing test section on their transcript. According to the Assessment Center, the word
“failed” cannot be put on the transcript for any student required to take the test for
graduation.

If you select Yes, a Use custom Pass/Fail description check box appears with an
associated text box for you to enter custom verbiage. If the check box is selected, the
custom verbiage entered in the text box displays in the Assessment subreport on the
Transcript for the Transcript Short or Transcript Lone keywords for all test parts for which
Required for Graduation = No, regardless of whether the student passed or failed the
test part. If the check box is not selected, then the assessment standard verbiage of
Passed displays for passing test part scores, and no verbiage displays for failing test part
scores.

Show Assessment Test Parts that are Failed and have ‘Required for Graduation’ =
Yes — Yes or No. This option only applies to students who are required to take the OGT.
Select Yes to display the test parts that the student has failed. Otherwise, select No.

If you select Yes, the User custom Pass/Fail description check box displays. To display
a custom message for failed test parts, select this check box and enter a custom
description in the text field. If you do not select this check box, the P/F column is blank for
failed test parts in the OGT grid.

Misc Groups (optional) — (Only if using Assessment data from MISC) — Select the
applicable Misc Groups (i.e. ACT, SAT, PSAT, and PLAN test scores) that you wish to
print on the Transcript and move them from the available (left) list box to the selected
(second) list box using the arrows. If none are selected, NONE prints on the transcripts.

Go — Click to populate the Misc Data Definitions list box with the applicable definitions
for the selected Misc Groups. The Misc Data Definitions must be selected if they are to
be printed.

Misc Data Definitions (optional) — (Only if using Assessment data from MISC) — Select
the Misc Data Definitions that you wish to print on the Transcript by moving the
appropriate definitions from the available list box (third) to the selected list box (fourth)
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using the arrows. The Misc Data Definitions displayed are based on the Misc Groups
selected. If no Misc Data Definitions are selected, NONE will print on the transcripts.

¢ Choose Graduation Eligibility Rule (optional) — Select a graduation eligibility rule to
view the student’s status for that rule on the report.

* Mark Type (required if a rule is chosen in the Choose Graduation Eligibility Rule
* list) — Select the Mark Type to use in the current year’s total.

* Recalculate Graduation Eligibility — If you select this check box, the report recalculates
the student’s status for the selected eligibility rule. Otherwise, the report displays the last
calculated status.

* Student Status (optional) — You can filter by using the arrows to select specific Student
Statuses for your report. If no Student Statuses are selected, the report uses all Student
Statuses in the creation of the report.

¢ Administrative Homeroom (optional) — You can filter by using the arrows to select
specific Administrative Homerooms for your report. If no Administrative Homerooms are
selected, the report uses all Administrative Homerooms in the creation of the report.

* Program (optional) — You can filter by using arrows to select specific Programs for your
report. If no Programs are selected, the report uses all Programs in the creation of the
report.

*  Home School (optional) — You can filter by using the arrows to select specific Home
Schools for your report. If no Home Schools are selected, the report uses all Home
Schools in the creation of the report. This field is populated based on the values entered
in the Home School field on the Edit Student Profile screen General tab.

* Counselor (optional) — You can filter by using the arrows to select specific Counselors for
your report. If no Counselors are selected, the report will use all Counselors in creation of
the report.

* Membership (optional) — You can filter by using the arrows to select specific
Memberships for you report. If no Memberships are selected, the report selects all
Memberships.

* Special Education Services (optional) — Select the Special Education services using the
arrows to return the transcripts for students who are assigned those services. If no
Special Education services are selected, the report will return students assigned to all
services. This list box contains the 215xxx codes and refers to the records entered for a
student on the Special Education screen Services tab.

Note: The Special Education Services list only displays if FY13 and later is in
context. In prior years, the Special Education services are entered on the Edit
Student Memberships screen and are selected for this report in the
Membership Code list.

* Membership Group (optional) — You can filter by using the arrows to select specific
Membership Groups for your report. If no Membership Groups are selected, the report
uses all Membership Groups for the creation of the report.

¢ Ad-Hoc Membership (optional) — You can select an Ad-Hoc Membership from the
drop-down list. If you select an Ad-Hoc Membership, only transcripts for students from
that Ad-Hoc Membership are used in the report. Select the Public and Private check box
to see Memberships created by other users in your drop-down list.
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Student ID(s) (optional) — If report cards are needed for individual students, the student
IDs may be entered here (separated by commas), and transcripts are only produced for
those individuals.

Homeroom Date (required) — Specify the date used to retrieve students’ homerooms.
Defaults to today’s date.

Omit Unlisted Phone Numbers (optional) — Select this check box to remove unlisted
phone numbers from transcripts.

Show Building or District Admission Date (required) — If you select Building, an
Admission Date from the Student Admission records displays for the student. If you select
District, a District Admission Date from the Student EMIS FS records displays for the
student.

Show Earliest or Latest Admission Date (required) — If you select Earliest, the earliest
Building or District admission date displays for the student, depending on the previous
option. If you select Latest, the latest Building or District admission date displays for the
student, depending on the previous option.

Show Building or District Withdrawal Date (required) — If you select Building, the
latest Withdrawal Date from the Student Admission records displays for the student. If
you select District, the District Withdrawal Date from the latest Student EMIS FS record
displays for the student.

Common Text For Transcript (optional) — Enter a common text message that appears
on all transcripts.

Grading Scale (optional) — Enter a common grading scale text message that appears on
all transcripts.

Improve Performance by Separating Report Processing by Grade (optional) - Select
this check box for shorter execution time and lower memory usage when running the
report for multiple grade levels. A separate interim report is generated for each selected
grade, and then the interim reports for all selected grades are combined into one final
report. When choosing this option, Grade is the first sort order for the final report, in order
of the grades selected in the Grade dual select below.

Grade (optional) — You can filter by using the arrows to select specific Grades for your
report. If no Grades are selected, the report uses all Grades in the creation of the report.

Note: Grade is required if you select the check box Improve Performance by
Separating Report Processing by Grade.

Sorting Options (optional) — Select one or more sort options for your report.
Output — Select Report, Labels, or Both Report and Labels.

If labels are chosen, use the following Adobe page settings when printing the labels to
ensure that the labels print correctly on the page.

* For Adobe 9:

* Page Scaling = None

* Auto Rotate and Center = Unchecked.
* ForAdobe 10:

e Size Options = Actual Size

e Orientation = Portrait.
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Note: If you are using Firefox, you must change a setting before printing
labels. In Firefox, go to Options. On the Applications window, under
Content Type, locate Portable Document Format (PDF). In the Action
column of that row, change the selection from Preview in Firefox to an Adobe
option (such as Use Adobe Acrobat).

Label Type — If you select Labels, specify the size of the labels in the Label Type by
selecting the appropriate label format from the drop-down list.

Address — Select the address to use for labels. If you select the Use custom address
text check box, the text you enter in the field is added to the top of each label.

Include Copied on Correspondence — Yes or No. If you select Yes, address labels for
contacts with the Copied on Correspondence check box selected are included when
creating labels.

Delivery Method (required) — See the Batch/Report Management documentation for
further details.

Email Address (auto populated from your Studentinformation profile)
Description (optional) — Displays on the Batch Management screen.

Submit — Click to submit this report to the Batch/Report Management application. Please
see the Batch/Report Management documentation for further details.
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Student GPA Ranking (R325)

Navigation: Studentinformation — SIS — Marks — Marks Reports — Student GPA Ranking

Studentinformation > SIS > Marks > Marks Reports > Student GPA Ranking (R325)

Student GPA Ranking (R325)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary Load Settings

Homerocom Date:” |09/12/2016 | =
Grade

09-09 ~
10 - 10 PN
1M-1 e
12-12 v
Student Status

1-1 ~
A-ACTIVE RES

ACCA - ASHLAND ACADEMY

AE - ACTIVE ELSEWHERE v

4
¥

Program

- NOT APPLICABLE ~
01 - Multiple Disabilities (other than Deaf - Blind] 4= =4
02 - Deaf-Blindness e >
03 - Deafness (Hearing Impairments) v

GPA Set

1st Quarter 2
2nd Quarter M= =
3rd Quarter e
4th Quarter v

Home School
042218 - Wooster High School (Sch)

F T
¥

Sorting Options

Grade (ASC) ~
Grade (DESC) e = +
Rank (ASC) PPN n
Rank (DESC) v

Delivery Method: | Set As Default ‘

Email Address: -

Report Format: |Adobe PDF v|

Description: |

* Homeroom Date (required) — Specify the date used to retrieve students’ homerooms.
Defaults to today’s date.

* Grade (optional) — You can filter by using the arrows to select specific Grades for your
report. If no Grades are selected, the report uses all Grades in creation of the report.
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* Student Status (optional) — You can filter by using the arrows to select specific Student
Statuses for your report. If no Student Statuses are selected, the report uses all Student
Statuses in creation of the report.

* Program (optional) — You can filter by using the arrows to select specific Programs for
you report. If no Programs are selected, the report uses all Programs in creation of the
report.

¢ GPA Set (required) — Select the appropriate GPA set for this submission of the report.

*  Home School (optional) — You can filter by using the arrows to select specific Home
Schools for your report. If no Home Schools are selected, the report uses all Home
Schools in creation of the report. This field is populated based on the values entered in
the Home School field on the Edit Student Profile screen General tab.

* Sorting Options (optional) — Select one or more sort options for your report using the
arrows.

* Delivery Method (required) — See the Batch/Report Management documentation for
further details.

* Email Address (Auto populated from your Studentinformation profile)

¢ Report Format — Select output format from Adobe PDF, Rich Text File (RTF), Text,
Excel Spreadsheet, or HTML.

* Description (optional) — If entered, displays on the Batch Management screen.

¢ Submit — Click to submit this report to the Batch/Report Management application. Please
see the Batch/Report Management documentation for further details.

The % column on the R325 shows the percentage of students below the student in
question. Example: A student who is ranked 1 may be in the 99th percentile of all students.
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Appendix A. Example Transcript Formats

FixedN1
Stude it TaENscript I h2012
ASHLAND HIGH SCHOOL BRIOKS, A MAHDA GEMOER: F
1440 KING RD. GrTOMestSnow ik Road =N I T
ASHLAND, OH HE0s BEckallk, OH Wi BIRTHOSTE: 2EN9%
Ashhd Cly Schook STUDENT HUMBER: 190215 AOMESION DATE: a e ali]
M7 6B ==0- GO R AT INMITHORAMEL O TE:
GRADUGTION DATE:
A St ydance
CRED[CRED SCROOL TAYS | OAvS | TIES |
GRODE[ SCHOOL MAME COURSE NaNE IN GRA FIN ATTnl SR N wEaR | F=HO0L ) npecEnTl apsENT | TRRDY
o= ASHLAND HS B US HETORY T 10 (100 o eSS i73m 100 im
o= ASHLAND Hs B ORKSTUDY e |fck 10 (100 10 eSS i=m  |so0 pm
o= ASHLAND Hs [CAREER BASED INTERVEN[vez  |B 10 (100 okl jesHs i7am  |ooo pm
o= ASHLAND Hs ENGLIESH 3 T 10 (100 i3 [PsHs im  |ooo pm
] BEHLAND Hs HEALTH R 05 050
] ASHLAND HS FHYS ED | er A 0270 [D2s0
ps [ssHLEND Hs PRE-ALG EBRE. ez |+ 10m |10m C'"‘é:ﬁsm'ﬁ"d ':'e'“; —
] ASHLAND HS ECIENCES ver | 10 [10m POINTS E,,'RNEEDE G.ﬁ.'rrEEuPET GRA |RANK oo -
Mo 1250 1290 T4 187 BT
1o
CRED[CRED
GRADE|  SCHOOL HAME COURSE Ha ME IH GRA FIN o R T
10 BSHLAND HS [EOVENTURELIFESPORTS [var  |at 020 (0250
10 [PSHLAND HS [ERPOF LT Wer Dt 050 |05 CATEGORY CODE 112
10 BSHLAND HS INTRO 10 &RT Ver | 100 (100 COMP fei]
10 BSHLAND HS FEVEOARDING W NS NORYe: |0+ 05 050 ENG 18
10 BSHLAND HS FRAC B0 LOGY Ver |+ 100 (100 ENGIUR T 16
10 BSHLAND HS [TECHMICAL ALGEBRA | [ver  |Bn 100 (100 MATH %
10 ASHLAND HS ORLD HETORY ver D+ 100 [10m RESD 13
10 ASHLAND HS RITING WORKSHIP | [ves  |B 05 [05m Ex 21
e i3
aGT
GRO| TEST PART DATE |SCORE|  BF
10 kg 311 (WO [Pazsed
Total C Rl
CRED [ CRED
SEEERDL SCHOOL MAME ATTM | EARN
FRO | PRO
Eilis) [asHLAND B E750 10
10 [asHLAND B B EEY
Credie Tomlf1250 [1250
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FixedN2
Stede it TRNsCript 31 42012
ASHLAND HIGH SCHOOL BRI 0K, A N D GEMDER: F
1440 KING RD. GTOWestSnowy ik Road SN LT 4
ASHLAND, OH HE0S BECKalk, OH Wi BIRTHORTE: 28n235
AskEnd Sl Schook FARENTSG USRDIGN: RANDY BAKER ADMESION DATE: L Fe k]
(H DT 55 STUDENT HUMEER: 190216 T I TE
EelE Gharas e HEIME SCHOOL IRK:
HOME SCHIOL MAME:
feane] At ydance
=R ED[CR ED] SCHOOL ] ENE= TINES
GRADE|  SCHOOL MAME COURSE MaME IH GRA FIN FS ol AR vEaR | SEHOOL | opeerut ansenT | TaRDY
pa ASHLAND HS .81 US HETORY ver [T+ 1000 [10m o [RSHE 17am |00 1m
na NSHLAND HS B moRkETUDY er Ok 10m [10m 10 JLsHE =M |s00 0m
2] ASHLAND HS [CAREER BASED INTERVEN[vez  |Bl 10 [10m A1 JesHs iTam  |ooo om
2] ASHLAND HS [ENGLEH 3 T 10 [10m iz jesHs im  jooo pm
] BEHLEND Hs HEALTH R 05 [05m
] BEHLEND Hs FHYS ED | ez | 0250 (0250
B5  [*=HLEAD S FRE-GILG EBRA. er |t T0m [10m Cama Bt GRA Ard Cred e
A CRED [GPA CRED TOTL
] BEHLEND Hs ECIENCES ez |D 10 |10m POINTS | Lot B [remnT | P& [Rank] ol s
TowICRdE: [575 [ETS omo [i125m 12.90 24 [1B7 AT
1o
CRED[CRED acT
GRADE|  SCHOOL HAME COLURSE MaME 1N GRA FIN e e
10 |PSHLAND HS EOWENTURE/LIFE SPORTS [ves ok 0250 |0250 CATEGORY CODE 171712
0 BEHLAND Hs [BRF.OF LT 1 Ver Dt 05 050 COMP 1]
0 BEHLAND Hs IHTRO 0 ART Ver (A, 100 100 ENG i
0 BEHLAND Hs FEVEOARDING UK S WORTes O+ 05 050 ENGIIRTT i3
0 BEHLAND Hs FRAC B0 LOGT Ver |+ 100 100 WaTH E3
0 BEHLAND Hs [TECHHICAL ALGEBRA | [ver B+ 100 100 READ 13
10 SSHLAND HS ORLD HETORY Wer D+ 100 [100 =) B
10 SSHLAND HS RITING WORKSHIP | |ves |8 05 050 IR TS0 B 05
ToBICRAR: |575 |Si5
FLAN
CATEGORY CODE 1242012
COMP e
ENG I
MATH I
READ I
Ex) I
oGT |
GRO| TEST PART DATE |SCORE|  BF
0 prieg /A1 [HO  |Passed
Total Credits |
CREC [ CRED
SCHOOL | scHooLwame | ATTH | ERRN
FRO [ PRO
Bl [asHLAND HS EE I
Bl [asHLAND H B EE
Credie Tom1250 [1250
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FixedN3_alphaequivalent

St it TR 31 k2042
ASHLAMD HIGH SCHOOL BROOKE, A MLH DA ZENDER: F
1440 KING RD. ST 0t owulk Road =N SEITA
ASHLAMD, OH WE0S BRckallk, OH Wi BIRTHDATE: 28na0s
ArkEd Ol Schook STUDENT HUMB ER: 190216 ADMESION DATE: R ala
(MBS o ==I0: GO RN 4T INNITHORA MWL DR TE:

GRADUSTION DATE:
2mB-2010 Aterdnc:

GRADE| SCHOOLHAME COURSE N4 ME INGPA FIN iﬁ.ﬁi %Egﬂ Sﬁgﬁ'" SCHOOL FAJ%YESNT A%g;ﬁ-r IARDEYE
05 |[BSHLAND HS I B US HETORY Vet o+ 10m |10m B jrshs  JTam 100 m
05 |BSHLAND HS IC B WORKETUDY Vet Bt 10m [10m 10 jushs  J1eEmM 500 pm
05 |BSHLAND HS ICAREER BASED INTERVEN|ver B 10m [10m an jushs  JTam  jnoo pm
05 |BSHLAND HS ENGLEEH @ Vet o 10m [10m iz jrsis  Jiwam oo pm
03 |SSHLAND HE HEALTH Vex C 05m [05m
05 |BSHLAND HS RHY¥S ED | Vet [ 0250 [0250 aGT |
03 [#SHLeND HS |—FRE-\P.U3 EBRA i3 C+ 1000 (100 GRO| TEST PART WTE |ScoORE BF
03 |SSHLAND HE [ECIENCED i3 1] 10 [10m R T ST G0 Fared

ToBICROE: 615 |61
20102011 | AT Soates |
CREDNCRED DTl o 12012

GRADE|  SCHOOLMAME COURSE N4 ME 1N GPA FIN i e
10 [aSHLeWD HS [ 0E NTURESLIFE S PORTS [er b D250 [D2=0 coue fel
10 [ASHLeWD HS [bPR.OFLIT. NI er i3 Dm0 [Dsm ENG 12
10 [ASHLeWD HS INTRD T &RT er 5 1000 [100 ENGUIRT &

10 [aSHLeWD HS KEYBOARDING W IS W0 Fves [ Dm0 [Dsm MATH x*
10 |[ASHLSHD HS FRAC B0 LOGY ez [ 1000 100 READ 13
10 |[ASHLSHD HS TECHNICAL AIGEBRE | [ver B+ 1000 100 Exl 21
10 |[ASHLSHD HS OFLD HEETORY ez i 1000 100 IRTSLUE o=
10 |SSHLAND He RITING WORKSHO R 1 [ves ] O5m [05m
ToBICRdE: [515 515 FLAN
CATESORY CODE 1242012
CONP 2
ENG F
MATH F
READ F
Eq] F
cama B GRA And Cred ks
TR CRED GRS CRED TOTT
POINTS | "earnen | arremet | P [PANK prwp
Tmo [125m 12.9m 24 [127 277
Counzzlor b Principal Date
“wioid Wikthowt Official Signature
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Soid Without Official Signature

Format01
Stk it TRECHpt 02
ASHLAMD HIGH SCHOOL BROCIRE, & MAH DA GEMDER: F
1440 KING RD. ETTOWNestShowu ik Read SN ST U
ASHLAND, OH 44505 BRckallk, OH Wi BIRTHOVTE: 28595
Aehihd Gy Sohook STUDENT NUMBER: 130216 ADMISSION DATE EnEaakl
(M hZB0T e ==I0: GO B A7 ITHORALSL D6 TE:
GRADUSTID H DATE:
am At vdan e
TRSE |CREDM|CREDT| [ECHOOL DEVE DAYE | TIMES
EEE || CECEEERE Chs L CREDIT | &TTM | E4RH veap | 7oMOL | ppesenr | aBsenT | TRDv
ba .. US HETORY fre [+ ion  [1mo [1om i) [osHs 173 M 100 1M
pa . L WO RKETUDY e |2 ion  [imo  [10m 10 [osHs 162 M =00 bm
pa i REER B ASED INTERVENTTe  [B ion  [imo  [10m 11 [osHs 178 M 000 bm
pa ENGLEH 3 e [C+ ion [imo [10m 12 [osHs 128 M 000 bm
pa HEALTH E TEVETI R
pa PHYS ED | e [& T EEED
b3 PREALGEARA, e 100 1m0 [0 Cimaathe GPA fad Cred ks
b3 SCIENCE O [Tree 100 1m0 [0 GPACREDGRACRED TOTL
L POINTS | "2 puen | earemet | 5P | PANK] prin
10 EN LT [z 00 baon [t &y
TFSE [CREGI[CREDIT
GRALDE | COURSEHAME INGPA FIN creom | aTrm | Eamn
10 ADVENTURELIFE SPORTS [THe | Ao T E oGT
10 PR OF LIT. Il I TEOETI R e [ e [ T
10 NTRO T AR T e |a 100 1m0 [0
i RETHCARDING W07 6 MCR[TTe | o+ TE ] 10 g AT 10 [Passed
10 PRAC BIOLOG Y [Te [+ 100 1m0 [0
10 TECHNCALALGERRAT  [THe  |p+ 100 1m0 [0 Err——
[ OIR LD HESTORY T ion  [imo  [10m ETER e
id WRITING WORKSHOR I [Tne  [B EETET %EERDL SCHOOL He IE a1rn | Bamn
PRO | PRO
Eilie] [LSHLAND HS EE EE]
] [LSHLAND HS EEEE]
Crdie TomI]1250 [1250
Counzalor % Principal DO ate
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Format01_Numeric
Stack iTEECTIRE I 420iz
ASHLAND HIZH SCHOOL BRO DK, & AN DA, GENDER: F
1440 KING RD. 77 OlestShonulie Road aSH: FT T
ASHLAND, OH WE05 BE chaullie, OH Wi BIRTHDATE: 2en90s
Azibd Cly Schook STUDENT NUME ER: 190216 ADMESKON DATE: L)
MBS o =21k GO BT WIITHD RALAL DA TE:
GRADUATION DATE:
2m\-20i0 AteydEc:
TFSE [CREOITCREDIT =83 wTu] TEvS [ Dars [ TIES |
ERAE || BElE=ERALE LIEGR AL CREDT | ATTM | EARN vEsR | =-n99L | ppecEnT | aBSENT | TARDY
05 |CH . US HEETORY [ o+ 1Om  [1mo  [10m E I E N I D 1m
05 |8 L WORKGETIDY 3 o 1OD0  [1mo [10m ELECEE pm
03 |CAREER BASED INTERVEN]ves 2] 1OD0  [1mo [10m EiER BSHS  |em  |ooo pm
03 |ENGLISH 3 3 o+ 1Oo  [1mo  [10m M1z jesHs @@ (OO0 om
03 |AEBLTH 3 & o  paoo  oem
05 |FAVSED | 3 e =0 p=O0 |oZa oGT |
05 |FREALZEARA 3 ot TOO0 [1mo0  |[10m i s meE el 6e
03 |SCIENCE S 3 ) TOO0 [1mo0  |[10m
] g A1 [0 |Paszed
20102011
TFSE [CREOITCREDTT ACT Soores
GRODE | COURSE MAME INGPA FIN e = |
10 [ADVENTURELIFE SPORTS [ves s =0 px0 [pza Deth Hiow 12012
10 [GRF. OF LT, 1 3 o+ o0 pao0 |oem CO MR il
10 [NTRO 10 ART 3 = TOO [0 |00 ENG (]
10 |FEVEOARDING U7 6 OO R[7 s ot o0 pao0 |oem ENGUWRIT I
10 |PRAC AOLOGY [ [ 10D 1m0 |[i0m METH %
10 |[TECHNICALALGERRA | [ B+ 10D 1m0 |[i0m READ 13
10 |WORLD HETORY [ O+ 10D 1m0 |[i0m =] k]
10 |WRTING NORFSHOR | [ B psm pan  |osm WRTSUA 03
Tl C redtts
CRED [CRED
SEEEE’" SCHOOL e ME ATTM | EARN
ARD | PRO
nm [BEHLAND HS BEN EE
a0 [BEHLAND Hs BEEE
Credie o 1250 [1250
Comy Bt GRA Ard Cred ke
GRS CRED| GRS CRED TOTL
POINTS| "EarneD | aTTEMPT | ©P |*NH RRip
A0 |12 500 ZeO00  p4O0 |7 |3
Counzelor b Principal D ate
“wiid Without Official Signature
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“wiid Without Official Signature

Format02
Steck it TRKCIRE A2
ASHLAND HIGH SCHOOL RO 0 kS, & AN DA GEMDER: F
1440 KING RO 17 OllestSnon Il Road =N AT T
ASHLAND, OH WEDS Beckallk, OH Wi HBIRTHOWTE: 2EH90S
Az Cly Schoak STUDENT NUMB ER: 190216 ADMISSIIN DATE a1 0
IOSE TR g ==1 % GO BT WITHD RANAL DA TE:
GRADUATIO N DATE:
T Ate w3
CRSE |CREDT|CREDM| | ScAOOL DAvE | DAvS | TIMES
Bl ERUGEELAIE IEE AL CREDT | ATTM | EARN vEsR | =99l | ppEEnT) 0 BSENT| THRDY
b= C.B.. US HETORY e o+ 100 [0 [10m m lbshs [am  [100  [1m
b= B WO RKETUDY e oo 100 (1m0 |10m 010 lbshs [12m [s00  pm
b= CAREER B ASED INTERVENTT: B 100 (1m0 |10m 11 lbsps [fem  |[ooo pm
) ENGLEEH @ e o+ 100 [1mDo  |10m 12 lbshs [1em [ooo pm
] HEALTH e |G s pao  |[osm
] FHYS ED | Te [ 020 px0 [o2a
] PRE# LGEARA, Tme [+ 100 1m0 [10m CimiEte GPA And Cred i
] CIENCE 9 [Trne 100 1m0 [10m GPACREN RS CRED
C I R R S R POWTE | eanmien | atvener| 57 | PANK
- B : : Tmo  |12sm 128m |24m |i&
10
TFSE [CREOIT[CREDTT
GRADE COURSE NAME INGRA, FIN e | e | e oGt
10 ADWENTURENLIFE SPORTE [TMe  |at 201 px0 |02
GRD | TEST PART DATE A
0 BRP OF L. 1l Te o+ zm pao  [osm
0 NTRO T0 ART Te  |a OO [1mIO0 |10 1o g A |Pased
10 VEVEOARDING Ui IS WORTme  |C+ [sm pan Josm
10 PRAC BIOLOGY re o+ 100 [1mDo [10m e
10 TECHNICALALGEARAT  [Tme B+ 100 [1mDo [10m T b T
10 WORLD HEETORY e o+ 100 [1mDo [10m Sﬁggﬁm SEMEEIL R e | B
[ WRITING WORKSHOR | [Tne B Dsm pan  |osm PRI | PRO
ToBICrdl: E7s0 5750 |1 i) [BEHLAND HS e EE]
010 [ SHLAND HE ST Eia
Crdie Toml{12:0 120
Coun=zelor b Principal D ate
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Formati1
Stack itTRECTR a2
ASHLAND HIGH SCHOOL BROOKE, & MENDA GENDER: F
1440 KING RD. ETTOestShowu Tk Road =N LITT A
ASHLAND, OH W30S BEckallk, OH Wi BIRTHOATE: 281935
AriEnd Cl SChook STUDENT NUMBER: 190216 ADMISSION DATE e ]
(M a3 =5I0: GO 2147 IITHD RAUGL DG TE:
GRADUATIO N DATE:
T Ltepdance
CRSE |[CREDICREDM| [SCHOOL TS DAYS | TIMES
Bl (BB (S CIECE AL CREDT | ATTM | E4RM vEsR | =-M99L| pRESENT | aBSENT | TRDY
iE] ... US HISTORY e |+ o0 [1mo [10m Eiliz] lkshs [1Tam 100 1m
] .8 1. WO RS TU DY e oo oo [1mo [1o0m 10 kshs [1em =00 pm
] 4 REER B 4SED INTERVENTITIE  |B oo [1mo [1o0m EiE lkshs [1Tam noo pm
] ENGLESH 3 e [C+ o0 [1mo  [10m EilE lkshs [1=em noo pm
iE] HE&LTH e |C B ECE
iE] RHY¥S ED | e [A EIEEE
5] FREA LGEBRA, Te |+ OO0 1mo  |i0m CamaEtie GPA Sid Cred s
5] L IENCE O [Tree OO0 1mo  |i0m GRACRED GRS CRED TOTL
L POINTS | "Fopnen | srremet |=P7 P pnw
0 Tmo [125m 125 2imiET BT
CRSE [CREOITCREDT
G R4 OE COURSE HAME INGRA, FIN creom| atrm | EoRH
I BOVENTURELIFE SPORTS [Te  |for [0 p=0 [0z aGT
0 SRR OF LIT_II e o+ EETE R e e o o
0 IHTRO T0 ART Te  |a OO [1mo  [10m
10 FEVOOARDING 76 TIOROTIE | o TE T ] 10 kg A (40 |Pased
0 FREC BIOLOG ¥ e o+ OO [1mo  [10m
0 TECHHNICE L ALG EBRA | e g+ OO [1mo  [10m o o
0 IO RLD HETORY [Te |0+ o0 [imo [10m =T TERED
io IR TING M0 R ESHOP | e [B pZ0  pso0  [0sm %:ERDL SCHOOL We NE 21T | Eamn
FRO | FRO
Eiliz] [ SHLAND HS B EE
Eik] [ SHLAND HS B EE
Crdit Torl{1Z250 123
Coungalor ', Principal Date
“winid Wikthowt Official Signature
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“wiid Without Official Signature

Formati2
Stade it TrRNECTpE 1 2oz
ASHLAND HIGH SCHOOL BROO KE, A AN DA GEMDER: F
140 KING RD. 1700k st owu Ik Road SEN: SEITT M
ASHLAND, OH WE0S B ckallk, OH Wi BIRTHOATE: 2eAms
Asknd Cly Shonk STUDENT NUMA ER: 190216 ADMISSION DATE B s
1T o8 2=i0: GO I LUITHD RaAL DA TE:
GRADUSTID N DATE:
e | Aterdance
EoE L e Dem o TRSE [CRENCREN [SCROOT [ ompon ] TEPS [ DRYS [ TINES |
CRED | ATTM [ErRH| | YEOR PRESEMT | ABSEMNT | TORDY
Do [ASHLEND Hs AL S HETORTE |0+ imD 1m0 |10m| (@@ |weRe  [wam 100 Tm
bo [ASHLEND Hs AL VIORKETUOTe | Aor imD 1m0 |10m| (@ |eeRe =@ 500 im
BT |[fSHLEND Fes CAREER BAZED MTe | Tmo 1m0 100 [ BSHE  [em  |ooo oD
BT |[fSHLEND Fes ENGLIZH 3 e |C+ Tmo 1m0 |100| (@2 |[beAe  [@em  |oo0 oD
BT |[fSHLEND Fes HERLTH e | 00 000 o=@
BT |[fSHLEND Fes FHvE EO 1 e & =0 |[0=0 [0z
05 [8SHLAND HS PRE-ALGEBRE [Tre  |C+ 1Mo (100 |10 CimiEte GPA And Cred i
05 [8SHLAND HS SCIENCES Trae 1Mo (100 |10 GHA CRED T FA CRED TOTL
D i POINTS | “eupnen | arTemeT [5P9 PANKE] pywp
TomICrdl: Ers0 |6750 [6780 | Fyomfoem osm — imie B
Fg)
TREE | CRED [CRED
RO SCHOD L COURSE HANE 1M GRA FIN S| FEa AE= oot
10 |ASHLAND Hs ADVENTURE/LIFE[Tre | Aot p2s0 |00 oz
R0 | TESTRART | DaTE |=coORE[ RBF
10 |ASHLAND Hs BRR.OFLT. I [Te  |D+ p0 oS00 josm
10 |#=HLAND HS INTRO T0 &RT _ |The | imo [1mo iom| (M nmig A A0 [Faseed
10 |BSHLAND Hs KEYEOARDING UMTre |G+ EETEE
10 |BSHLAND Hs FRPJ:HDLDG".‘_]'ITIE T+ imo 1m0 |10m Epar——
10 [BoHLEND Fe TECHNICAL ALGE[TTE | Bt Tmo |1m0 100 e
10 [BoHLEND Fe W RLD HETORY [The D+ TmO |1mM0 |100| | ScHooL SR, (O el B
10 |e=HLGND HS IR IT NG WO REEATE | B =00 |0s00 |osm YEAR pRO | PROD
TomICredE: 50 |5i50 [oio0 | |mm L SHLAND HS B I
10 [ASHLAND HS B
Crdle ToRI]120  [1290
Counzelor b Principal Diate
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Format12_Numeric
Stede it TEMCTP I zmz
ASHLAND HIGH SCHOOL BROOKS, A MAHDA =21 GDFAT
1440 KING RD. STOWNestS ok Road SEN ST
GEMDER: F
ASHLAND, OH WE0S
hEnLND, o e BE ckallk, O H Wi BIFTH DATE: P
Sl STUDENT NUME ER: 190215 ADMIESION DATE: B0
(b Fe 23ID: GO B WITHD RALMGL DWTE:
GRADULTION DATE:
m Aty 3w e
THSE [ CRED [CRED [=u; aTu] N TEvs | OAvs | TINES |
RO SCHOOL COURSE MAME  |IMGRA FIN ot || e | s weap  |ScHooLf o e | LaRgy
Do [ASHLAND HS EELUSHET R [Tme o+ imo 1o [10m m sk [173m 100 1m
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